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PERSONNEL AND ADM:OOSTRAnvE PROCEDURES

Swnma.ry. This zeauJa1ion provides iDformaUon coDcei'DiDl the CD1istmcm. appointment. promotion. reduction.
rwsignment Of transfer otTens St2Ie Guard (TSG) pcrmnDClIDd provicks specific ~on foradm;n;stJ2tion
of Texas State Guard \%nits.

Applicability. This reIUlation applies to active. inamve. and ~ per~ of the Texas StItc Guard.

SuppJcmeutatiOD. Supplementation of this relUlation by uniu Sl1bordiDate to Head~ Texas S1a1e Guard is
proh1"bitcd.

Interim Chu:el. Intc:im chaDgCI to 1biI regulation ~ Dot dcial un1ess they are --~ by TAG.U~ will destroy interim cbanSCS on their expiration unless SOODer SUpeJteded « ~4ed .

Sug&ested Improvemeats. '!'be p~ of this lCII11ation is the DcpU1Y Chief of Sd-~ ~~1. Taaa State
GDard. Users are invi~ to send oommcnts aDd sugested impraYcmcnts ~ to The Adjutant GcDCnJ'.
Department. Texas State Guard. (AGTX-TSG-DCSPER). P.O. Box 5218. A\1SIiD, Texas 78763-5218.
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,

1. L hrpoSt. This regulation:

L ~~ the digibility criteria. ~mcs. aDd iDSUUctiODS for ~]~~ of offi=rI. warrant
ofti=rs. and the ~D1istmeDt of qualified individuals in the Texas State Guard.

b. PrO\ides policies and proc-'UJa for petIODDdIdioDS ~I promotions. %educciODS, transfers. ad
reassipmeDU of Texas State Guard membcrs.

c. PrO\Iidei policies and procedUJa for the leplJation aDd discbarJe ofpencmDd.

d. Provides policies and pr~tlf~ for the ~H!hmeDt and maiDt~n~ afbasic pe3wnDel ~ds.

e. Provides auidaDc:e for the preparIIian aDd P~i ofco%JespaDd ence and routine ~ aDd

r~~~

1.2,. Rd'ereDtes.

L 'IEXAS GOVERNMENT COD~ Title 4 E..~!t1'Ye BraDcb. C~~J' 43. Subchapter 431 aDd~32.

b. Military Laws. State of Texas. 1. September 1911.

c. The Adjutant GcDeral's Department Standing Operation Procedure. State Acti'\oe Duty.

do Texas ~ Guard (TSG) ReJulatian 10-1. Or!.m~OD aDd PuDdiOD c4the Texas State Guard.

Co TSq ReguJaJion 20-10. ADDU.IiIDSpedi ODS of State Guard Uniu.

f. TSG ReJulltion 230-2. P1md'MaDagemeDt aDd A~tinl ProcedUla for State Plmdl. Special Funds
aDd Armory ~~~ F\mds. i

J'. TSG hgulation 600--3. IJDe afDuty ID\IaIiptiODS. Medical Care. DiAbility CompCDSltian aDd Death
~ for ~ of State MillIlIy For=- on State Duty.

h. TSO Regulation 600-21, NODdiscrImift2t1on in the Texas State Guard.

l TSO ReJulation 672.1. AwardllDdDecorad ODs, 1 SqJtcmber 1987.

1-3. Eft'ecdve Date. This regulation is eft"dve upon r=pt aDd IU~ lIlY pre\ious ~ODS in
cxmfiid. hezewith.

1-4. Policy.

L NODdiICriminat'on. PelSODDd actions p~ in this reauIation. will be ~med without regard
to ~ ~. ldilion. leX. or NatiODal oriIin. Unlca clearly applicable to only ODe lex. tho terms DOtiDI'
perIQDI. appU~ts, iDdiYiduals. ~ aDd ~De1 apply to both mea and women.

b. QuaImcadGD. Au iDdividul'. eUp"bility for !r~~ or ~~t in the Texas State Guard wi1l 'be
det"-w~:!:..1 on ~ t.sfI of one', ability 10 ~ all req11iremt.Dt1 afthiJ reauJatiOll. nil iK1udeI the Height &:.
WdJbt Tabla in AW-.nA-L"t 1.

15 December 1994

Cbaptu 1
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TSG Reg 600-10 15 December 1-"4

c. Separation. A discharge cznifi~ will be issued to QCb am~ IDd ~--.1ist~ member afthe Texas Sbte
Guard, upon a)D1pldiOD of oiiels 1am cd's=vj=, as: ~ for1hiD TEXAS GOVERNMENT CODE. Chapte: 43,
Sn~~nta' 431.

1-5. ReIpOIlsibillry. Personnc1 t=uitment. maDaFmeDt. aDd .Am;nisumon are =mmAnd JUIXIDII"bilitia. AU
OOIDwn-ndeIs are to assUR that the policies aDd procedma cxms-;Ded iD this rc~D.1JC app1ie4 to the
personnd programs of their units.

approval.

)"L SdecdoD of 0ff1cen.

L ResponSI'bwty. It is the respgDSl"bi1ity of ;-,;-.=~.;.~ to select ~'e subordinates both as
~~.Ddcrs and staB" membcri.

b. Philosophy. A MmmaDdcr or leader should be the best qualified iDdi\'idlJl1 hi. the unit. No ODe will
tnJ1y ~ the leadeJ'Smp of a perIOD. ~uo is considered to be inferior to ~~~Jf. especiany in a volunteer
~~ZltiOD.

~ EUlibllity Criteria for Officer Appoi

a. Ciri7~nchip. The appJicaDt must be I citiz~ of the United States.

b. P.elideDa 1be appUCIDt m= reside in the State of Texas.

c. Age. No ODe IDlY be ~ssioDed in the Tau State Guard prior to tbcir twenty-fim birthday DOt may
be appointed a S~ Ueuteuant after atlaiDing age forty or . Fint Li~.!t-eDIDt after auaining age fifty.
IDdividuals withCXJt prior commissioned K;noice may Dot ~~ In initial appoiDtm= as an om=r in the Texas
~ Guard after att2inin! aac sb.1y. i

d. Mental. Appli<:IDtI must be of 5OuDd miDd aDd :free of mental or cmotioDal disorders.

c-. CbarIGter. Each ~~ must be of good moral chmder II d6ed in D A Pam 600-2, the Armed

Porta 0ffiCt.r.

f. Leadership. An applicaDt mua. ~ the qt~~ODS of a pdeDtiall-- aDd the ability to deal
c«ecdvdy with people. Such quaJifiCliions may be evaluated in tams ofthc ~~U~~II age. educati.on,
mckIrOUDd. and expcrleDce.

. ,
g. MedicaL An app1iQDImi1St bc physic:a1Iy ab1e to pt;o&ll1r4i. all duder of. m1dfer.

18 f!Jf all their ~ties and Dot VaJy from tho hci&ht-'Migbt criteria as a faith by this

h. Prior SeM~ To qualify as an officer. a ~Midate with prior ~~ a'Vice must panid~ for four
JQrI as an enli£ted person befo~ submitting FonD. 66 far am=- appaiDtmCDt aDd must meet the foD~aitcria: '

At least 3 ~ _listed Active Rescr.oc sczvicc-. plus ODe ~ T-cxu Statc Guard RZViCC; or

At Jeast 2 yearI aIiIted IdiYO F edcnllClYice. plus ODe )'ear T cxas Sta1e Guard ~ or

(1)

(2)

"..! .

~~

for waivers aTe to be ~ to HeadQuaI1as,Texas State Guard for~

~

Cbapter
Otncen

~~~~

lDtments.

ODemusthave~
repJation.

~

7

~



TSG 6()O.10

(3 ) 4. ycan cOUeae ROTC.
,

Reg

i. No Prior Servi=. If a QD4jdase has DO prior selVi=. the candidate must !'~du11y complete the Basic
TraiDiDI CourIC bd'ore submittinl TSG Form 66 for officer appolntmc.nl The foDowinl critaia !or

appoi~~

(1) 8)an Texu State Gu8Jd selVice; or

(2) 1. yean ~ege ROTC aDd one year Texas State Guard Senlice. as an ~sted perIOD. or.

(3) Civilian ~~Jon equivalmt to o:m=r ]eYd position (determiDed by Penonnd Actions
SaeeDinc Board) and one ~ Texas State Guard Savice. U ID enlisted pe!tOD.

j. Assignment. AppOiDtment of omcen in the T=as State Guard ~ be only to fill existing Table of
Organ;7mOD vacancies, as StIted in TSG RegulabOD 10.1.

k. Sodal Security Number. E'\/ery applicant must have m assiped Social Seaarlt)' Number.

L Initial Rank. Initial ra.Dk ofappo iDtmcnt ~ be made in ~~ with the foUowin, criteria:

(1) Applicant with prior Federal commissioned c6Jt%Z service may normally be appointed in the rant.

at which the officer left the Armed Sen'ices;

(2) Applicants with prior Federal eD1iste(i sc.ni~ will be a)DSidcrM for appointment in the rank
listed in paragraph 2.2. 1 (4) pr0\1dcd they have m~ the tODditioDl in paragraph 2.2, h;

,..

(3) ApplicaDts ~th no prior Fcd~ servi~ win be
provided ~ have md the cxmditioDS in paragraph 2-2. i;

(4) PenODDel Mth priM Federal military lenlice may be p\tm amsidaation for initial appoiDtmcDt
in; the rank. u ~ forth below;

,
Ssmce Total Y~8n Sen;ce Ba;k At1aiDed DC RJ.Dk Considered

C~mmissioDed NA 2LTThru Co1 Same Rank

WmlDt NA WOIThruCWS Same Rank

BDlisted 10 .SGT orHi&bcr lLT

.:.~. EDliIted 20 .MSGor~ CPT

. These ue Army lank dcsipati~ RaDb fmmother 1eM~ must be traDI18fed to their equivalelrt.

m. Prior Scrvi~ in Stmo PdCoD.so p~ AppDQJJU 'With prior SCIvicc in the Texas State G\Wd or in the
S1ate Dd'~ F'~ of aDOther state may be ~ted at a rank DO hiaher than the one held ~ the time of
sepaIatiOD ftom that scr\i~

-.. Do: Educ:ation. All caDdidltel for om=r appointmeDt must ~ at IoeISt 60 ~elter ~ of~Dep

~ or must hold a Ba~~!1~rme ~ nom aD ~tM mUcgc.

2--3. ~.~~ IDelIgibJe for AppoiDtlDCDt.
#.. .

L SubYClIi\Ie or DisJoyal PaIOas. Individuals. who ue ~ 10 have COPied in disloyal or subvasM
IctIIpfDR tho United Swes or the State ofTaas. ue iBeUp'ble for ~~

. ..
" '" .-

15 D~ber 19'.

t

in the raDk of SecoDd ~teaantappoiDted v

"
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TSG ReI 600-10 15 Det.embcr 19'4

b. Consci~ Objectorl. Persons who are prest.Dt}y a)DJcientious obj~ are not cliglcle for
appointment .,

Co Perm~ ~11ess than an Honor2b1e Discharge. Permm ~ith prior militaI)' senIi~ in the milimy
~ of thcUnited Statcs, their rCSCZ\re or auxiliary componentS. or the State MilitaJY F o~ of this or other
S1ateI m ineligible for appointment, if their dischup was \JndCf Jess than Honorable oondiuons.

4. Mcmbcn or Other MDitary For=a; IDdividuall who U'C cunmt membctl cd'the armed Ia'Yica of 1M
United States, their raerve or auxiliary compDDeDts. or the Swe Military Forces of other Swes are iDeligibJe for
~~t Unless prohl"bited from appointmeD~ by regulati~~ of their panjcu1ar reser\re component, members
of the Individual Ready ~ (IRR) and Retited ~ havin, DC ~ttmeDt to att=d drills or aCtive duty
periods, lie eligible forappo in1meDt. Membel1 of the IRR and Retired Reser\'e. who are membcrt of the Texas
State Guard and mbject to can to Icti\IC duty. will be di~,'promptJy. when that call ~

Co Convicted Felons. PCl1Ons. ~'bo have been ~ of a fdODOUS afi'CDK by a civil or military COurt.
may n« bc appointed in the Texas State Guard.

1. Mcn1al Disorders. ADy indi,;dual ~ith a history of mental disorders or cum:ntly u under treatment for
such alKob1em shall Dot be appointed iD the Texas State Guard.

~

1-4. Braach in Which Appolated.

L Mill fMy ~ Corps. An omcer appoiDtments in the T CDS
~ ~t as lilted bdow.

b. Chaplain's Corps. Chap1ain vaQncjes may Dot be mIed by Other than omcerr a)n1mjssioned as
~hap}aiD!. To be elil1D1e for appoiDtmCDt to the Chap1ai.n's CoJpSt an applicant must be an ordained minister of a
~piztd church. All candidates must ~ the approval afthe Cha~ TexIS State Guard before ODe's
appliC3tiOD will be processed by the PrlsonDel Acdons SaoeeDiDj Board.

.
Co Other Brmcbes. om~ assicned. the position VIQDd~ aCEnciDecr. Std Judge Ad\oocatc. Medical.

{"~)Dications or 1bcir .ssi~--!!ts. sba11 be professionally quali.ficd to perform the duties oithat posinon.

~

1-5. Application tor Appointment.

(".lWftmln~1. Rt;JimentaI C~ders and General S~Ofii=:s are ~--!nendc4 by the C~~aDdiDg
~ All applicants for appointment should be caref.Jny Ic:ret.Dod to assure that only those. who arc
~~Jc and respected leaderw in their ~~~"ties. are ~mYftCDded to be appointed as offi=n in the Texas
State Guard. : ,, .

b. Rcqui%ed DocmDCDts. The foDowing documenti ate req~ far iDitiallppointmCDt as an o:ffi= in the
T~ S1ltc Guard. ;

. (1) TSG FOm1 3 (Request 1'or Offi~ Pcnonncl Action). S= Appendix 2 for an example or a
~ed TSG Form 3 to ~ an am=r ~~~cmwi1h sipaturc afthe CXJIDmaDdcr or adjutant

(2) TSG Form 66 (Ofti= Qualification~. See j.ppeDdix J for aD ex&mpJe of a CXlmpJetcd
TSO Form 66.

~~

St2tc Guard £hall be in the Military Po!ic:o

.9



TSG Rel6GO-10

(3) Prior Service Documents. Application for the appointment of a person ~1th prior military
sezvi= must be ~-!!..~ by a DD Form 214 or equivalent doalment vcrifyin, the prior sen1~ Character of.
~ must be clearly shown OD the ~~..!!!!.cn! prCJ\oided. A se.-me discharge is to be provided for each bJIDCh
of the armed forteS in which a penon IenIed.

(4) PrafessiODal Qt-!llL~ODS. Applications for ~~-!!! of iDdj,iduals as Chaplain. Engineer,
Sd 1udp Advocate. Medical Olfif%.r or their AssistaDtI DI8 be ~mpaiod by ~~~Pf eYideoDte m the
pr~ qualificatioDS required for appoiDUDeDt 10 that position.

(5) Employment Elip"bility Veri:fi~OD (Form 1-9). This ~~~t must be coinplcted and the
i~~atlon ~ !or each JW.T1OD. It will be \he ~"biLi!Y of the ~-!!Y. ba1!alion or regimental
~dcr to "=if! the iDformItiOD nm the ~ ~~~u. beforc the application can be prc-:~~i A
completed Form 1-9 is at AppeDdix 4. Local repr~dion afthe Form 1-9 is authorized.

(6) Evid~ of civilian ~tiOD (copy of college degree. coUege tJ'IDICripts. etc.). 0D1y ~te4
~~J1on will be ronsidered.

(7) AGI'X Form 32 (poli~ RtaJrd Check). SCOD I must be authenticated by an omc:er in the unit.
M3ke ~ the new membelI signs Section ll. Section m is for Depanment of Public Safety use only. ~OD m
wm DOt be used by the unit to cond1ld a Jocal poli~ ~ chtc:k.

(8) StlDdard Form 93 (kport of Mt4ical History). It is higbJY ~~ndcd to all1evds of
=nmmd, that SF93's be maiDtaincd in the field 2.01 file on every iII~dua1 member of the Texas StI1c Guard.
This form provides a gaug~ for unit commandcri to assess ~.~ a member of the Texas Statc Guard can
physically ~ a par1iaI1u duty. It should be rCYiewed aDd siped by the MediW Officer ISSiped 10 tb6 uDit.

(9) A full Jen&th photoaraph from ~ to toe. side view must be provided with each applicant's
appointment patbp. The p~graph should be in bJack and white.

(10) 0pci0DIl Data. TSO Association membership application and EmuSeDCY }.o{-DlplDlnt
~~ "

c.Prepara!ion.

(1) An eDtrics. ex=pt ~patwa. on application documents will be typewritten or priDtec1 in black
ink.

.. (2) SiIDltuJa. All sipatwoes will be in black ink and should be the first name. middle initial. and
last Dame of the iDdivid12al ~ed.

(3) D~. Datca will be entered using the mill1aJ)' dale sy5tcm. which. in order. is the day in
DDmera1.. the Ibbmriated JWDe of the month in leum. aDd the )Ul in numerals. For example. the fifth of July
1!1~ .would be written: 5 Ju176. DOt 5nn6.

(4) avilianEducatiOD Entries. Civilian edYcatiOD atria on the TSG FOnD 66 sbou14 includc only
hi@..8Chools. trade ~-h. ~ca.1Dd 1mivcrsitia IUCDdcd. ROTC credit is to be 1istcd in this JP8".

(S) Prior MilitaIY Servi~. Prior milltaJy 1torVi~ entries on the TSG Form 66 ~ show an prior
1Dili1aJy 1erYi=. This includes Texas State Guard sr;n-ice aDd the pr.riods of scrvi~ MU be &roupai iDto major
~~ha aftbe 8med ~ ie., ~ in the u. s. Army, U. S. MariDe COIPS. NalioDal GUIld. ecc. A.
QJDtinuatian died may be u~ if ~ -7.

'..
. ..-

(6) P~~D!I1 aD4 Batta1i- ~I Board. Each appUQnt must Ipptar bd"orc an om=

15 December 1"4
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Sa~ BC8Id It ~~ «'~ftW!DW 1- . ~~~ 1'118 ~I BOIrd ~ CIIDIiII ~ at ..
IhJee om=- who lie 8CdYe iDaDbcrI afthe TeDI Sta18 GuIld. ~~~. - «den. ne ~~ ci1be
Bcmd wiD i8avicwtbe ~~~ IDd cwl~;;-";; tbI ~~~~ to dsamiDllbe: ~cazj.. b' appoiDlment in
the Tcxas s. Ouard. Jfthe loud ~bal5Dd the IppicaDt ~ 1hc ~";;"-~8J)' qua1L~ODI, they wiD
~~ ad sip ~J n clTSG Fum 66. 1f ~ doa - ~ BY OM ci,. q-o~~!. . Req.--
WIi'Yer may be iDCluded, U aD e~~~"e 10 the TSG Fmm 66.

(7) Oath of om=. The ~.Dder IDlY haft the appU~t sip the oath d am~ In SCiOD m r4
TSG Porm 66. ~. it Ibc.J4 b8 ~ - ~ does - t~~ ~...1Iad14-;:-::~~ c.-d8I..
~!ilbed byBcadq\1In m. TexIS SlIfe Guard. .

4. E!'ecti'YC Dac. Tbe &:'aft date eI: appoiDtlMDt will be that ~ed in the appointment orden
pmIiIbed byHcadq uanaI. TIDS S- G\8d, zeprd1C8 cia data OD wWcb tb8 c.Ih at ~ was
-"rnfftlacrc. AppIiCIDII win. be atbarized to ~ the UDiform or lAUD 1hI dudes aftbe postdOD for
which the ~~ is ~~ 1mti1 ~~ 0I*n are ~.. :t..BadqIIIJ 'fen, Tau State ~

e. Hcadq\Wters. T exu State Guard. P y saDDd .A..!tiOD! Scr=DiD,& Boad. EICh apptiraUa1 fm
~~ must be cxa~ by the Pa1OnDd AaiODI ScreeD.iD1' Board It Bad q.n.I. Texas SUte GuIJd;.
aDd if the Ipp1ic:aDt is rouDd ~ed by tbc ~ ordas wiD be pJblished ~~!.1ho ipsx8IItmcDt.

I. ~ tI: ~ AD i«jm.-M ~~~ wiD be ~ wjJh D miliDallDd sumdCllt ~. ~
afisfy the ~ tI: ~mlM 'Ibe oriliDlJ wiD be forMrded, throa&h cbIDDc1s. 10 He8dq~ Texas S\IIe
o..d aDd I~. wiD be reIaiMd b)' the ~ headqlll1~t1b8 faDwu. is. ~ cd'dle ~imum
~-~- --;;-~~D!l1Dd ~~~ ~ (XJpia rIquiJed for initial ~DbD8Dt u ID ~ fA the Tau &1818 Guard:

D~matI TD HO. 1'SG

TSG Pm. 3 ~ 1m O:m= ~w-~ Aaica) 1 OdIi8l

TSO POID1 66 (Qm= Qt~C8tiDD RC1rd) 1 OrfIiDll

EvidcDCC rl:pri« ~ ~OTC. DD21., )Qu. or ~ ~ 1 Copy
di8:bIIp CCJtI! ac.) .I

Fmm I-' (EmplO)'aat VaiQdaD) 1 0ri1iDal

A GTX Pcxm 3 2. ~ R.x.dI am) 1 OrlIiDal

PIal1 t.CDIIh~ ~ 1 O!f~

~ Ofracer Pra8GdO8a.

L GeDaa1. ~ 'M1l be ~ ~ ~, dme-iD-pade, ~~ .=.=.m;;-~Dd aDd Ita«
aJ»1jty. 0chCt ~~aa!iCmI ue mWtaJ)' ~~ at tbcappr ~ Je\ICI. ~a1 b ~ It the Dext
m.- DDk. abm1J to ~ wiIh fXkI: am=-. plus alpaYisiaa. aflUbor dIDIIe,. -.ID81 ad 1IDi1I. Additicmal
=a1l"er8tiODS ue the timdy p_,hmimOD t4: ~ 1IIiDiDI ~~~~ aDd ~~ ~ ~~-'I. PramodaDl
wi11 be ~..-:':11bed cmIy wbm ID~'" T~ ~ ~pftI9.;'~ ~7 cxiIII iD tbe =it.

b. p;;.: ;-.~..;o;-.A1tic.L I=--=-:=.;:--~-~ f«~~:;v. wiD be ~.:_~~-~ b)r the ~t8fA ~.DdiDI
d8r ~thc individual amcemed. CoJDPIDY P.~ -~ ~ aDd P1asocm Laden are alb~'aed by Ibe
~ -~~~ ('~. ('~:w--!!Y r - ..;---;-~;;-~n aDd 8l1li- SId' omcers 818 ~=-:--~~-~ by 1M ~~1~
~~_. Battalion ('~m.ft.4C1'11Dd ~!L~ Sdom~ ~ ~~bmia8d by tho Re:,-'"
"'---;;;;-=c: ~-w. :R-IImcIItaI ~-=-v-=-.::-.a..::n aDdGcD...1 S1d'~. me ::c ==-"-"-~ bylhc ~---==~-~ift.
GeDa81 cl:tbe Texas St8!e Ouard ID DO -.11 it ~~dcnd qpI~--' ~ ID d=- to ~~d oDeIe1ffar
i'a~~~
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TSG Reg 600.10

Mimm')m StaDd2-1Ods,Co

. (1) Miftimn~ 'I'ime-iD-Glldc. Time-m..grade (nG) is limited to time ICdYdy usiped to a position
~~~~ by an appropriatc Table or 0ri-nI7-'OD. ADy time period an o:mca- was assiped 10 me Ready
ReIer\'e. wm be subtracted ~ the timc..m-grade COmPI-t!at!OD. T1me--in-gade in F*ral ~ ~ be CX)tlDted
toWard time-in-gradc for Texas swe Guard ~ns. The following ~jrll~~ aiteria wiD be used to
~YneDd o:m~ for promotion.

ll!8
2LT

lLT

aT

MAl

II
lLT

t7T

MAJ

LTC. .'c

LTC,- ,. COL..

BG..
MG.'

~

BG
. AU listings are in yean... Additional ~ents for GeDera~~'aDd ("J:'~'s.

(I) Education. The officer JDust boJd a Ba~_~ureate degree from an ~ college. aDd
be a gradUate of the Command & General Sta:ff College or Armed Fo~ Sd Co1Jelc, either ~dent or non-
resident

(b) Prior Sen.
omca- grade as ~ above.

(c) Leadenhip. Must have shown fouryean.of ~g 1eadership at p~~ and/or
,Battalion }~.

(2) Minimum lime PromodOD VacaDCy. Minimum time assi gDM to the promotion vaanCY.
~-:~'ou~ the duties af'the next hiJher grade. is ODe year.

(3) Compldion of om. ~
attm~~~ at servi~ schools at the appropziate lC\'el. i.e., IL T . omca'l BIIie COI1ne; ~. omcl AdvDI:Z~ LTC . ('~ &. amen! SId~. ~ - ~

,~ " '. ,. 1-, '

.. ~ ~f'-ftt8.

(1) ~uest for Pmm~ ~ for promotion wm be submitted, thmtp chaD,,~I.. on TSG
F mm 3 (Request for P~DDd AaiOD) to Headquarters. Tau State Goard. The ~~ "&! -or adjutant
rol:~:! will complete the app~ eDdoiRmelii on the TSG Form 3, mdk'atiDg approval or disapproval.
See A ppeDdix 5 f~ ID ~-:!npJe of. ~lete TSG Form 3 for ~pzomoti on.

c ~ i (2). ~Docum cuts. AppUQ.tion for promotion 'Will 'bc IUumcd ~thout action. if properly

pJcpared CX)pj. d.thefoD owinc d~~11 are not on file fD~dqaane: I, Texas StIle Guard:

(a) TSG F«m 66 (Qmcer QualiftcatiaD Rccad).:.~

15 D~ber 1994

-nG
Outstandio2

1

2

*11me aJ CDR *Muimum A!e*l1G Normal

"

65

6'.5'"

65

~S

65

75

0

1

2

3

4

2

.§j
5,

3

4c

4

.5

S

$ ,.

The requiremeDts are Ustcd below:

The om=r must hive held a Federal C"11mlniss1on. or IeIvcd in each

s~ oompletiOD d:~-:;::~ COurses or rcsidCDCC

u'



TSG ReI 600-10 15 D~ber 1.9.94

(b) DD Farm 214. or-equivalent document, 'Ycrif)'ing prior service (If applicable).
"

(c) Staiemeut ofPerl'ormance of duties as pescn"bed in Paraeraph 2-7. L

(d) A full JCDath photoll3.ph from head to toe. side \iiew of the candidate must be provided
with the promotion request. The photograph should be rec:cDt aDd in black a: wbjtc, C~~dale will wear a class
"CO uniform.

e.. HcaaqUlrtm. Texas State Guard, PuIOnDe1 AdiODS SaeeniD, Board. The Com~~1 Gcncral will
approve aU promotiODS to field grade aDd above.

f. mcctive Date. The r.ft'ccUft date of the promotion ~iD be specifted in the promotion order published by
Headquarters, Texas State Guard. omcen arc Dot authorized to wear ~ insignia of the next bIghu rank prior
to r=pt 0( promt)t)Dn orders.

w. Ofticer RedUctiODL

a. Voluntary Reduction.
oCOrgaDization position VIancy ofa lessfZ p'8de.

b. Requests. Requests for volUDtmy reduction will be prepared in lettcCf form and forwar~ through
to HcadquanQs, Tcxas S~ Guard. Each CXImJD."dec cx)D=ncd will mdorz the rcqucst.~~$

c. RcdudiGD Orde.tl. The PersaDDCl
rmew the application; and if it is approved.
Guatd.

2-8.: OffIcer AlsilDmentied Reassignments.

a. Minimum Tune-in--AssigDmr.ut. Except in umisua1 circumstanc=s. offi~ will ~ in their
assignment for one)'car.

1
j

b. Maximum llme-in-AssigDmeDl Except in unusual QralmstaDces. amws will not hold the same
~ffi~nd for more than four years. In DO cirCI~~ should they hold a ~ for more than five years.

c. ~ C.nmm.~erJ afTexas State Guard units may ~~ ~~pment of.offi=-w to 1m
existing Table afOr &1Dization VaaDQes ~ithin their respedive units.

d. Brmch Chance. ReqUest for reassi~t to a position V2cancy. JequiriDg a chaDIC ofbrIDch, muSt be
~ied by documcntaJ)' eYidace of thc officc(s professional qualifications.

. Co Reasd=:n~t of. 0:m=r5 ~th Property Book ~'bility. ~C5tI for rassipmCDt of an am~
with property book ~"bi1ity will be ~mp]iJbcd in ~ with the procedures as set tanh in Tcxu
State Guard Regulation 110.10. Fw~'e, no am=r wiD be relieved or JasQped until ~~t of .
PropeI1y has bet.D 8tXX)unte4 for or \1Dtila respoDSlole o1fi~ bas been aPPointed.

f. Requests. ReqUC$1 for omw reassignmcnt will be submitted ~ TOO Form 3 ~~ for om~
~WDDel Action) by the ~~dtz: at the o:mC%.! ~ed. through chaDDdSt to HWquartm. Texas State
Guard. Jfthe %eq1IeIt is approved. reassignment orders will bePlb} iIbcd byHeldquart e.rs. Texas State Guard.
See Al'peDdix 6 for an example cd: a ~ded TSG Fonn 3 ~18D om. Jeaafp-~t

- E:w:~..!. no 1um "excess" appJia to the mtus of an am:~'1 assipmeDl Every e6ort wiD be made to

usip ID omC%Z to a TO poIiIaD \'IQDt)'. ]f there is DO TO \'ICIDCY. .an am~ may be appointed aDd assiped in

~ may request volUDtaJY reduction in raDk . ~ assignment to a Table

ACtions Screening Board atHeadq uarters. Texas State Guard win
reduction orders will be published by Headquarters. Texas State

~
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"cx~." providing a ~ is anticipated aDd CtJUiD within 120 days of asdgnment If the "acaDCY docs Dot
de\Idop, the o:fficer will be dlscbaraed-

(1) In the e\'eDt of a r=~0D, ID omczr may be pIat'ecI in ex=s mn1S pending the avaiJability cI.
I poIitoD. Ifa ~ dOCI DOt dcYdop with ODe )'car'1 time, \be am= will be ~gcd or placed in thc
Ready ReserYe. It cJisiblc, the am=- ~ also be pJad in theHouo rary RCR.rvc.

(2) AD om~, who holds a TO posidQD, ~ Dot be rassipe4 to cx~. Once an o:mcer is usiped to
a TO position, the position may 0DJy be vacated. when the Offia.r is reassiped. transfened. resips or p1~ in
a ~ ofthc Texas State Guard. In other words the position will be 'YIated either voJUDtarlly or iDvoJUDtari1y.

.1-,. Oftker TraDJfcrL

L Timc.in.A.ssigmDeDl Socpuap 'Iphs' 2.11Dd 2.8, b, above.

b. Procedwa. TnDsf'er of an ofti= between almpanies of a Battalion will be requested by the Battalion
C~Dder. TraDsfcr cI: an 015= ~ BaualiODl of the ~ Regimeot ~ be approved by the Regimcnlal.
Commander. upon concurrence .;th 1he gaining aDd Josing ~-!DI:-nder. The transfer of an afticer between units
of'difi'ucnt RegL~..! 5hou1d be initiated by the om=- ~ aDd must be approved by both Regimental
a)mmandcrl.

~~ for tnnsfer t4 ID .,., to aBtUch Change.Co

must be ICCX)D1paDied by doc.tmCDtary ~ of the oft1cer'S professional qualifi~tiOD for assipmcnt to the
newbraDCh.

~

d. Transfer of Officers \\;th PrOperty Book RespoDSl"bility. Requests for transfer of an afficer with property
book rcspansibility will be aax>mplisbcd in aaxJrdance ~;th ~ prcx:aiures as set fanh in Texas State Guard
Regu1a1ion 710-10. Furthermore, DO om~ will be relie\led or reassigDed UDtll repIa~ent ofproperty has been
aa:ountcd for or UDti1 a re$pong'ble am~ has been appointed.

-,

e. Requests. Request for offi=z' transfer will be submitted on TSO Form 3 (Request for Offi~ Pcrsonnel
Action) by the ~mlDder of the omc=r ~ed. throu&h c~~els, to Headquanera, Texas Stale Guard. If tho
request is approved, traDsfer orders ~ be pub1isW by Headquarters, Tcxu State CJuard. See Appelldix 7 for an
~-.mple of a ~~~~M TSG Folm 3, rcquesting an om~ trander.

f. Disposition of Records. Upon rcccipt of transfer orders, the losing unit ~ill inventory the afficcr's
~_1Id recx.rds for accuracy aM a>mpldeness. post them to date, aDd forward them to the pining unit Mthout
delay.,

2-1 o. Rea d y Resuve.

L Procedures. Unit ~!nm!-~ may requea trlnsf'er of usfped ~ to the Texas S~ Guard Ready
ReICryc. Tbi, 11 DOmJaUy done when an oftiCD. for MJmc ~n. can 00 1onICr ~dy fuDdfon in their
aai~~ f.cW~e the reassi~eDt or promotion of aDOther om=; or !or otbcr plaUSloJe raSODI. ~
ttansrcned to the Ready Re&t.rye will be ~-.!---~ to a Battalion or bi~ HeadqUlrtcrl for Mmi";Bt!3tion. Time
served in the RcadyRCICI vcs 'M"n Dot be used in determiDiDc time-in-cradc for promotions.

b. Temn afReady Rese.r\Ie AssipmCDt. Assipmmt to the Ready RCIerYes shall be Jimi1edto a period of
~ )'ear. The am=- 'Win bc dilChuge4 at the cod 0( the time. 1mlea -.a«u-a.faTcd to a Tlblo of
Orpnizati on POIitiaD ~.

':. . c. Req.-s. RequestS for trIDsfer to the Ready ~ Mn be submitted by a)lDmaDdas on TSG FonD 3
~ for omC=cr r-QIODnel Action) to Hcadq\Wtcrl, T~ State Guard. Jfthe request is if'F\1¥ed. trIDsf«

IS Deccm~r 1994

positionvacancy requiring&; chaDae ofbnDch

l
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DrdaI 'aIiU be pubUshcd by BcadqUlltcn. Texas Sgte Guard.
~

4. CODduct..a iD Rady ~ Status. om=n when in Ready Re8ves status ~11J ~
!h~JYCI iD .. haorable -DC IDd ~i11 ~ j8rfcre with the opaatioD ~ IDy Texas StIle Guard aiL The)
wm _1DaId 1IaiI D*dDp UDJea ia[~ 10 .. m by * ~.-~~~Dd-.

2.011.. HODOI'UJ ReICneI for 0fRCCrL

L EligibWty. om~ arm, Tcxas SWC Guard, who ue cHlib)e uDda'1he criteria =umed in Texas
Go\IerD"""" Code. ~-!!!: 43, Sv~ 431, may ~ m-be ~~ fmU'lDlf'cr1OtM TexIS S18te
Guard ~~ ~

b. Pi-~ A *ta ctrlqOlSt. ~:--:--:---;--;.=-.~.1 by aD TSG Farm 3,.om be forwarded 1mwp ,.~. to
~;;:;-=~~-* ~ .u-a, Tcxa S1IIc a..rd. U'tk JUIucst is ~~ cx*n .-m be ~sbcd ~~ the ttaD8.

~ 12.. omcer ScparatSoaL !be di~ of' am=- ~ tbc Tau Swe o..d is =vcrc4 m Chapta 5 at thil
~

.

~~~~~~

2--ll. omcer SeparatioDL
feguladOD.

J.13. uta'I, Tau State Guard, Penouci Adioas ScneDiDl Board.Headqu

~

L TbeHadqUIJ tcrI. Texas Stalc Guard. PIiA-amDd AaiaDI ScrecDiDI Board win revjcw 1hc ~ at
caDdidates ~ - ~e4 for promotion. om=t or Mn'&Dt ~ 1mder ~d~on will DOt be rcquhed to
~--saI81ly 8RJC81' brIcn 1M ~ =lea ~~ IJy nqDal8d by tt. baud S-1IidcDI-

- b. The ard will ~~ ~""~ry eYidaa: ~~~ed by the ~medi.tc ~.. m SlJpCfvJ..
toIIShcr with amcia1 ~ pafarmlla C\'IlDa1jou rquu, IDd ~pe niDeDt ~:-~-=:. - cite
the mlm)U of pcrfOrmlD~ of the om=-. Such records will be made avli1abJe by BCldquar1en, Texas State
Guard This ~ be alXX)mplisbod by Dmil. tdcpae. m by facsi-i}e.

\

Co Thc;i)DowiD I ~ aDd I1Iied ~~~~~ win 'be fc.wI!ded to meBadqUlrt as, Tms State Guard.
PiOl~ Acd~ Sa.mna Board: . .

, ,
; . (1) Lata- ~ i~~-~';;;;;Y:~-~~ Ium 1M1PPIi ~ 4--;;-..;;. ~alC ~aJKICI' or adj1D8 ~Tf

~ WouJh Pr1'PCf cba1D..of~.D4 ~ed. in the oriliDal aDd ~ (1) C%JY1.

(2) ~ II: the m1kz thIt w~ the ~7 , -- appIiQDt II WD,p ~ wfthiD ~
pOIidOD.

(3) ADy «bar ~~ ~-::- -C:;£~II.

),14. Aathorie,. UDder IUidaIa f4dIC r nA-, Tcxu S18Ic G8rd.1M ;' md Adic8 Screcm.,
BO8Id will be ~ to ~ mIDI appHcaD1S b ~~-::41l~~ ~~ ~ odIa- ~~ ,." m.c the m~ moral, aDd pror8iODa1 QI~i~~-.! ~ed. . .

2-15. Compoddoa ~ Headqaar1en, Tesu State Guard, Perwu81 Acdou ScrBIDI Beri The
Kradquanen, Te.xu ~ Guard, PenaaDcl Adj(mI ScrecDiDI Board Ih&U ~-.!!. of' a total cth (5) Wt -
-18 thI= (3) amcas f4: 11. T ~ SIIIe o.-d. 1bcr8 wm 'be OM (1) :v: -W=.!: -v ~ the Db-*-' c4:
:- -=-:c- - --,,-~ (DCSPER) who d ~ u 1M ~...

L ]be.mc.o mr;mbu of tile bc.Id wiD aw u ~ ~ 118 baud.. -
~: b. Every dOlt IbD\IJd be IIad8 to JDdudo membcn with ~~~ ~~ 10 1bOII of t8 ~~c:a8 beIDa

=_-=CL:.I=-_~- . ' .

~~~~~

15Decea.,lH4
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, .xa 11 ' .t:-_: :- -_t. to -~:_~ 1h :-~:"': dua1. dedc. The BC8rd will CODiaiD MM'~~1ftCmbcr ~or III J&Ua. r w~ e UNJVI IS ~~CD .
,'\-

20-1'- Board Site. The PcnoDDel ActiODS Scr'eeDiDI Board wiD DOnDal1y be ~~shcd atHeadql JII1aI. TCDI
Stale Guard, so that I uniform basis for sdection ~ be deYtJoped. This ~ a1~ assure that 0DJy ~~~!C!
poaeai.D1 full qualifta.UODS IDd high potential !or .!I.!~. U ~ or wamDt om=1 are appoiDtcd or
pI"..!Dot~ When ~graphical ~dcrJtjODS ~'lmDt the dcsipation of additional board sites, the DUmber 'WIll
be reItri~ to M (2) at any ODe time. aDd each board will be liven identical 8'JiL~.

.2---17. Notification or ApplicsntL

a. Upon the recdpt of applicatiQDs. allied papen for ~ftfm~t or promotion or ather ~soDDe1 actiQD5.
Hadq~m. Texas State Guard ~ dfy tho~ iDdiYidIa1s required to appear before the board. Nori-.ficadou
win include the time. 1~ aDd my other pe:tiDent iDfonDation.

b. When ~'Y. appliQnts wiJl also be adYiJed in 8dvaDc= of any additioual information desired by the
boud, or required by regWa1ioo. to ~ or aJmplde an application.

],,18. P roced u res.

L CoDd~ of the board The board will ~~~,-,le at the time aDd p1~ dcsipatM aDd procecdlS follows:

(1) Challenges shall 'be ~vcd and the board will interview an parties involved in the challenge.

(2) The prcsideot shall instruct the board aDd rdate a standard pro=ure for exlm;Yl8tion of an
~-~ts- ;;:.

(3) If ~ the board ~ interview the appli~l
. ~

(.) It sha1l be the responSloility of the b"oard to determine from the ~rds submitted whether or Dot
the Ippli~t mee:ts all rcquirr.menu for appoiDtmeDt iD the IJade aDd position for which beiDl cXmsidcreci.

"
(5) Jfthe applicant is present, th~ presidw of the board will advise the appliClDt that an statao=ts

made to the board, plus aU forms submiUcd in ~DDectiOD with the penonDcl action, wiD be vcrificd apimt
avIi1able ~rds. !be discloEure of any fa)se. misleadiD& or incomplete 5tatem~..! may be ca~ for deDial of
i"eiiuested pcZlCmDel adiOD.

(6) The board will po-~ with the examiftsfion of the applicants as specified in this chapter. If at
aD)' time durlna the ~amiDa!iOD. the jDdi,idual is fwn4 to be Dot qua1i:fia!. the examination will ~ aDd theappJicant ~ - ~ .

. : (7) Y mdinp and ~ - ~ 0 D5 of the board will be JepoIted to the Deputy Chief f4: ~~~~.eJ. (DCSPER). -

b. Afteul1~~-
,. (l) ~. Full mc*rship

~ 111east three (3) members ~ praent.
be m iDformecL

(2) AppUcams. Excoept u iDdicated bdow, the ~dcut of the board may requUe thc appli~t to
~ Wore die ba8rd. AppUQDtJ being ~ for pJalM)dOD ~ ~ IPJar unJea they ~ ~ or the
p-'deDt ~ their prescDCC to compJde board adJQD.

15 December 1.994

~

of tK 00ard amsti~ a quorum. The board will - ~Vt.DO
If for aDY reason 1hiI 11 DOt possibJe. the appoiDdng authOrity win

f~
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~1'. V'Y8_ln8rioa.

~

~

L Gencr1l QualifiClziODl. The board "ill ddamlDc the &CDual qualifications of each appJicaDt by
IYahlatinI tbem for suitability for mi1itIZy 1erVi~ in the rank aDd Ip«:ia1ty f« Mia ~~ .. 'bdDI
1-:-~__~.R_~ed by ~~

~

(1) }.fi1itaIy.. ciYi1iD e41adc...1p. meara1 ~ ~-~~pa1ODa1 c})afadez and

'8t8 dlip tJ8itI. aDd ~"-'oa..

(2) }.(i1i1aJy. bn - ~ess. aDdprofea iaD~ ~~

(3) Pcspaa~~a tbIC wiD be pIacaS upcm the appIi~

( . ) EyjdCD(Z c#: IIti d.-y dvD aDd aiD8DIl reaJrd a:neaiD..

b. MediC3l QlIA 1;~Cldoas. 18 daamiDinl the medical Q'lIIliftcatiGD~ m D ~~ the board will Dot be
~ 10. review aftbe ~ IahlaiaM. WI mIY. ~iDdicatM. Jeqaire IddiIiaal x::~~-~ CYidIDte for .

~y-;...tiOD. If III IeeudlIDd ~ iDdiClie tbII the applicaDt is medi~~ ~fied. the board wiD
conclude itl ~XIn'Jmti~ aDd rep<xt the ~ficatim.

Co Pb)'IIca1 rJtDCII StDdards. Wciabt ad hdJbt ~-vds iD AWCDdix 1 wiD apply !or aU ama;rs.
~ ~~ maid be ~m 1riIh pbOfOll'aphlt pasooa1 ~~~~~~.1Dd ~ Dxdi~ ~

d. Man! ~caUODr. The baird WI iDquirc iDto the maza1 chlDctu at the appIbDt. It is authorized
10 seek ~~ in writin& of the ~-!!~Dts made by the app]j(2Dt ad may - additial information from
nIiabIe~

e. Praf~~ QuIlifiCIticm. 11 is within the ~ves of the board 10~ be such professional
~~;'1l.tjOD, either wriaen or by practical t~ as it d~ D~~'Y to detenDiDe the professional qualifications
of iDdividuall.

t
2--20. FladIDp. Tbe~-'I-!II! 8Ddw-';--~;;;-";:;--~~-~ ~the baud wiDbe.~~ 1Dtbex.-Y CbicfofSd.
PcrIaDDc1 (DCSPER.) aDd IhIU be ftprded u priwqed. If tbe !WL~ is ~ ~ q~od. the rcamnI
M1l be cited.

~1L ~~ by C ~, Tau Staic Guard.

a. WbeD the appUcaDC 11 favcnbIy i';' -I~'~-';-'-CDded by th~ ~ the ~~. T~ State G\Jard wiD
~",i~ the I=mm~~ of the board for ~1deDal aDd 1=arK'Y. The r~.ftMr win then issueapproval. .

:-l

b. Wha the appUQDt i. D« faYOrIbly ~~ded by the bOIld the (,~del'. Texas Stile Guard MIl
DodfJ the rejected appUQDt thrQI&h ~-1r. furDiWnI rQ.s= for my disqua1i«~&on. Iftbe JeIIOn for
~~ doa a ad; u . ~ bar 10 Ippoi~ or pa-w:::-~~ the ~...,.~ will be IdviIod of
c:-c: ,,-'-- -.. _.:--_~I - ..-,--,- - -~ ...,---,--
r-~eI aDd raruL~~aII1'W' R-.~.ft~ cI: ~~- ~~

3-L ReIati\le RaDk. WamDt om=s cd'1he
~'OYeI 8aaodiD,to the JaM ct the ale.

~~

15 DKembcr 1"4

~~~~~~

Chapter 3
W &mat 0fnCeI'I

S1a1e Guard. wbca D: ~ .. dVC dUty. rank among
W8mDt ~ at the T~ be Guard CDta' state 8Cd'\/e

Tixas
Wka'

11
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duty, they will rank among wmaDt omccrs of the Tau NatioDal Guard of the ~ grade, who Me also on state
acti\Ie duty. This is ~i to prOYisiODl, u provided by the State of Texas for the State Dd'eax F~.

3-2. Appoiatmat. Warrant om=s ~thc Texas State Guard are appoiDted by the C~~ , 't~ Stale
Guard. These appaiDtmcDts are permlDCDt 1mJCIS otbcrwise ~-:f!ed.

3-3. EUgibWty Criteria for Warrut Off"tr.t.r. Individuals possessing the qualifications, ouiliDocJ below, may
apply for initial appointment (or n--lppoiDttDeDt following a break in 1enIke), u a TexaaState Goard WUTant
am=-. This patagraph is not applicable to applicants for promotion or braDa c:bangcs.

a. Assignment. The applicant mua; apply far I valid or pcuding vacaocy in a valid Table of' Orpn'zanOD,.
~diDI to TQIS State Guard Re,wation 10-1, Wamnt 0:I!i=r positions are ~ to Rc~~~~
Hr.adqualtcn aDd Tau S~ Guard. Headquanen, oDly. '.

b. Ap,

(1) J-eal No awUQDt will be appotmed, who is 14

(1) Maximum. The maximum lac for appointment to Wmant omr%r is age 6~ un1css a
waive: is granted by Commander, Texas State Guard.

(I) Applicants for appointment in the Texas State Guard must D« haw auained the
binhday sb~ ~ow prior to the appoiDtment to the rank indicated. Ale limits may be ~ by
i"""-~--.~-=~4at!OD ofthePersonncl Adions Sg=niq Board aDd approval bytbe ('~~~~!. Tau State G\W"d.
~~OD of the agc limits must be buc4 on the cxperi~ of thc individual aDd the n=s of the Texas State
G18rd. The experien= aDd the prof~onal qualities of the applicant must be dearly documented in the
applicanon. .

(b) The ~~--.!!! age for appointmeDt to WIItIDt om=- is ap 61 UDlcaa wafVeI' is
granted by the ('.n~lDder.

Citizenship.(e)
the State of Texas.

Cd) ~~ AIl
hiih school dip1ama. or OED.

(e) ~ractu . Each ~ mast be of Iood JIKJra1 cbmaer.

(1) LQdcrshjp. Applicants must possess demonstrated ]eadezsbjp qualities with tho
ability to deal ~y with poopJc, Such qualities ~ to be evaJuatcd in terms ofthc IppHcant'J lie.
eduCldon, back&r0UDd, aDd millmy or civilian ~~ expaieDCC.

; . '. (&) Medical AppUaDtI must ~ an height aDd -&hi 1equ1a~prs:r ibed in
.4~ 1.

than 21 years of age.:ss

v
~

WOl

CW2

CW3

CW4 &CWS

4&!

15

40

50

60

-'

The applieaDt must be . citizen or tho United S1ata aM a resident of

fm-applicants appointment to rIDb must ha\Ie atbc' oftic:e:l'wmant

18
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3-4. ProaIremeDt Sources.

~

\ a. Former NatiODal Guard ~'Irr3Dt of!i~. Army Reserve warrant omccrs. and othe.r forme.r warrant
amCers with previ~ honorable aDd ar.ditable sem= in the IfQ for which appointment is requested.

b. ~ m~. who have demonstratedprofitimcy in the area in whiCh appointment is requested.

'4;

APPOintment of W In3Dt om =So

(1) ~~ win be as Winant omC%Z Oac CWOl)

(a) Former Mn'IDt offi~ m3Y be appciDted in the bi&hest rank satis&ctori1y beJd.

(b) Pmma- ~~0Ded offi=s or eDJiIted ~-mm in the rank afMSG. SGM or
CSM, holding that rIDk for 8t least two years. may be a~tcd in the IrIdc CW2.

(2) Wanet Dm=s appointed as Chief Wamnt Oftic:a" 'J"M) (CW2). or promoted to CW2,
CW3. or CW./CW5 ue appaimed 10 those grades. Au oath of o:m~ must be ~~!~, upon iDi%iaJ appointment
orpr omotioa to CW2 to =asummm~thc action. The rant CWS is also kDoM u Masta" Wurant omC%f. .

3-5. ActioDi by the Indi,idual. The applicant is ~uired to take1he following actions to initiate appointment
in the T~ St3te Guard.

L Request 1m lppoiDtmeDt ~ith the 1istcd d~mentatiOD, through proper chain of camm2nd for
UDImittalto ('.ftnt~~. Headquarters. Texas State Guard. AnN: DCSPER. as mO"9t'n on Appendix 3.

(1) Complete TSG Form 66 {O:m~ Qualification~.

(2) Copies of promlXion orders or atbel' documents that attest to the highest nnk beJd by the
applicaut

i;

(3) Employment Verificat1m1 (Form 1-9) for 1hoIe DOt preseoD1ly assigned to duty with the Texas State. ,
IGuard.

Guard
(4) AGTX Form 31 ~~ Record Ch=k) far th~ Dot pre8JIJy assigned duty with the Texas State

(5) Cf'I1Y ofDD Form,214.NGB Form 22 ~ other d~1I1y evidence of prior servi~ for thole
~~ DOt ~dy usiJDed to the Texas ~tatc Guard.

(6) Evid~ of citiZCDlbip far naturaHzed ci~. APPlicant wm sUbm.it a ~wm?fL~ d~ a
~jssi~Ded ~ or a DOCaIypuhUc. to the cB"a:t that they have ~ the oriJiDal =rtificatB ~ citi7'~ftsllip.
The dI!e the doewDCDt was ~tDcssaJ aD41ho ceI'tf~ mJm~ must also be iDcludcd in the statement.
C8ti5t0ates afNa !ma1iDtiou may ~ bephDt ocopied IDd transmitted up the chain of oom --.!!1ar!4

(7) Copies of awards udcoxrespo udenc:e relat1ug to awards aDd dea>mtiQUI. if not indicated z the
~~ctservicc.

.;' . (8) A fun 1mIth photOgraphft'Om head to~ side view must be provided with each applicant's
wcdmmem: ~ The photogrJph should be in bIark aDd white. .

b. ROoIPPOiU1meDt. AppliclDtl wm Indude the ~ ~~ts JeqUired for initial appoin1ment.

u. Aetiou Required by the R:eJilDcatal Commudu or AdjatIDt. The ~~der or adjutant, initially
1ecdviD, tho applic:aliOD for any afthepczamn d actiODS in ~h ].5. wiD:

15 D«ember 1994

IDdividualI will be selected from the foDowiDI aD=*.

~

11
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L Jntenliew the IA>1icaDt aDd mIiew the appliCltiOD for a)mpl~ -~. A ddermiDatiOD is made of. the
appH~t's Mminisuatjve dij1'billty to apply for warrant om=- appointment

b. Raum the applica!iOD. if applicant does Dot m= the t.sic admiDistrlti\le pruequisita fm- ~-fuimat,
IiviDIthelaSODlb~

IDclude appropriate remaJks in the forwardin, mblemeDt, reprdinl cemfied position VICaDCy to beCo
:filled.

do Forward the applicatiOD, with appropriate ~ImKDdIti~~ to {' ~ -;;nn.-~. Headquuu:s, Texas State
Guard. A 1TN : DCSPD..

3-7. Acdou Required by HeadqulI1en, Texas State Guard. UpoD ~ or appliCltiOD fm'pa IODDd laic-..
the DCSPER, Texas State Guard or an authorized desigDee will:

L Review appUation .. &Died pIpCn for:

(1) Comp1~ ad ~~. iDdudiug
aDDotatcd OD the application for perIODDd ~on.

(2) Determ~~ that the applicant meets tbe qwJ.alif!~-!!onI1Dd 1taDd--!dJ for the requested
appomtment.

(3) Dett.tm-iDati~ thai appropriate pontion
paragraph 3.10 bdow, have been cauidtred.

b. Perform fol1o~ additioDallt'tions prior to submission of the
SaeeningB9Ifd.

(1) Auach cqJy of the order that vacated the posiDon to which wanmt amcer is brln, assip=. jf'
postdon was pmliousiy o=Ipjed.

(2) Attach CXIpy otthe letter ~I the appUcaur tp appear bd'OR the board, if applicabJc aDd m
diIK1eci.

3-8. Criteria for Headqu&l1ul, TeUI State Guard, PenouelActiou ScneniDI Board.. HeadqUal1eIS.
Texas Stale Guard. PcnaDDd AaiODS ~DI Board is required for tbefo DowiDI pcr'IOnDd ldions:

a.InitialappomtmtDt.. - '

b.Rc-appoiDtmCDl

c. Promotions.

3-.9. A..ipmw PoUcy. '

a. This pubUCltion CO\-erI all poUd~ and p~ by which wamDt afficron are Procured. ~
dc~ 8aiPed. pIomotcd, aDd lcpIraIod. The primazy faaar that iDfiUeD* a WaIJaDt amw. -pm.-
iI the DeodJ at'thc T~ State Guard. Other:r.ctarl iua~~~11SIi1DZDCDt aJDIitJ~-!aDODI aIe:.. ". .

(1) :Rant. Sf*:ia1ty. MiaUQD. aDd expai~ of the WIIrIDt a:5ccr.

(2) fi~maalDea!saftM~ommr. ..

£

\Ierlfication of prior 1er\II~ Such verlftcatlon ~'ill be

exists aDd usigDmeDt POlicies. deaibed in,~

to the PenoDJ)e1 Aai IDDS

~

» ..
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(3) DcDXmstrmed .potID!ial f~ a4v-~~nl
.

b. Extq)t as ~ ~ed in this'reeuJ man. wamDt offi~ wiD on1y be assi~ to positions that

~ty.are ~~Je with their

(1) Warrant o:m=s ~in be assipa1 to Vacancies without reaard 10 pay grade.
(2) Wan'lnt ~ ~ill be ~JDc4 0DJy in 1boIe specialties in which ~~

3-10. WarnDt omcen Tnnlfen. The JQBIiIDmCDt at a ~ o:m=r may be made AJbj~ to the foUowinl
=uditiaDI:

a. Tbcre must be an amhorized position VICIDC:y in tbc AIDe specialty fidd for which appointed.

b. Thc wanant offiC%;l' rwsi~ must In=: the req~ts of the ~ position.

3-1L Warrant Otncen Promotioa CriteriL

L The best qualified ~ns ~ill be promote(i. Promotion aiteria will be baed on efticiency.1ime in . -
pade. time in sezvice. daDODstratcd ability. militaIY arid civilia education. aDd potential for KZVi~ in the next
hiabtt pade. Promotions will not be uscd soJdy as a ~ for past penorman~.

b. Promociou win be ~p1ished only when an appropriate Table of Organization specialty vacancy
exists.

. c.' Promotion will be made ~ithout regard to ~ color. rdigion. ~ or DatiODI1 oriJiD.

. do; An wamDt afficerr j~mmend~ for pIQmotjou must be fully qualifi~ UDder the tenns of this

JegulatjoD.

3-12. Wl.rrI.Dt Officers Promotion Sc.r..;ce. A Texas S'tate Guard ~'aIrant ~I years Dfpramotion ~~
~ computed as foDows:

L All servi~ that the wamDt omccz ~ -:: ~ iI cfditcd by the SecI--ecar f of any brIK.h of!be AImed
F on:cs. pi us my yeaq u an active. JaCnIc. or T cxas S we Guard warraD t am =r .

b. Tcxas Statc Guard setvi~ must be creditM by the ~der. Tens State Gtmd.
~ ~ than once.

3-13. Wearing of Inslpia. WearinI the iDsignja af'the hiaMr grade is onJy authorized after prupcriiA~OD
orders have b=u publishtd.

3-14. EUaibility for p"motiOD. To be CX)DSjdezed by theBeidq ~ers, Te.xas State Guud, PeDODDe1 AcdODS
Scr'eening Board for promotion a T"exas State Guard MrrDt omcer must: .

.. Be in an adive ltatDIin an &ppnJ\'Qf TabJo afOr,!SDiDdaD poIiai~ au~ in OM'I spedalty.

b. Be medi~1y :fit in ~daDCe with standlJdspr esaibed for retendon. Meet the height aDd weoipt
ItaDdIrds u specified in Appeodix 1.

3-15. Mlnf-m Yean of Promotion Semce.

L A WImDt om=- must compJetc the foUowing miDimum )'earl or IenIke ~~ to 'being
~daa1 by tJ.e Headquartal. Texas State Guard. Per1OnDel AdiODS ScreaIiDa Board for pi omation.

15 December 1994

No RJvi~ may be

~~~~~~~
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.B8k.
WOl1a CW2

CW2 to CW3

CW3 1a CW4

CW4 1a CWS

b. A warrant officer may ~ thc WIivC' of onc..ba1f afthe promotion savi=. wbDe Ia'YhiI in any
Jradc WOl through CW4. Tbc ~'arTaDt om=- must med: aD requiJemcms ofparalJ'lph 3-14. initiatc the
~ 00tain the approval of Reeimcntal ~~~ ~. if applicable. and be ~mmcndcd by tho Hradquarters.
Tau State Guard, P~SODDd A=iODS ~I Board. For additiODa1 iDf~ ftprdiDI the Had quarters,
Texas State Guard. PenoDDd Actions ~I Board ~ palall'8Phs' 2-13 throuah 2-21.

Co A ~ 1ength photolJaph Dom head to toe. side view of the candidate must be providcd ~ the
promotion request. The p~paph should be TOCCDt and in black It ~'hitc. CaOOidate wD1 ~ a cJUI"C"
uDiform.

3-16. Headquartt.n, Tau State Guard PenoDDa A~ODI ScrecDiDa Board.

a. The HeadquarterJ, Texas State Guard. PcrsoDDd Actions ~g Board will review the ~rds of
Q,Ddidatcs fbr promotion. WarrIDt om=r, under ~DSideratiOD, Will Dot be required to pel1ODID)' appear before
the board, unless ~~~1y requested by the board president.

b. The board ~ amsider d~n1aJy ~ submitted by the immcdjatc =mmaDdcr or mpervimr
with the afficla1 files and other pertinent documents that cite t1Je WaIrmt D.mccr's manner of performance.
Such ~ will be made available tor Hr.adq~ Texas State Guard. This cai1 be ~p1ished by mail,
telepbODe or by facsimile.

3-11. Authority. SccP~grapb 2-14.

3--18. Composition or HeadquaJten, Tau Staie Guard, PenoDDel Action. ScreeniDl Boa.rd. See
.. ParaIrlPh 2.15.

3-19. Board Site. See Pangraph 2.16.

3-10. NotificatioD of Applicants. SeePua paph 2-11.

3-1L Procedures. See Paraenph 2-18.

3-2.2. Iuml.natioD. See Paragraph 2-19.

3-13. ~d1Dp. See Paragraph 2-20.

3-14. AcdoD. by Commander. Tau State G.lard. See PuaIraPb 2-21.

4-1. Recndting.

L RISpoDIi~ to the ~~~ty. AI a '9011iD8' ~ the Teal Sta18 Guard is. adowa.

IS ~ber 1".

Mlolarum Yea"

2

3

.

.1

;:-:.

Qapf&r4
EDIiIted Ptnotmd

2a.
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~ - ~-:;-.;;-.toG'-ed ~~dOI.iIh a ~- ~1y IaWm1 ~~ This miuiOD ~ that \he unit ID4 its

~ be .. iDlC1raic4 ~ r4 th8 =mm\m1t)'. capable r4 immedia1C ~ to local cmcr~~. No uDit
QD hope to bll'_~ 1m1CII thc JcadcnbJp aDd the majority of itS membal are ~ed ctdz.cDS a!the
~~::~ ~.ity. .'bich ~ are ~-:'M:ib1c to suppon.

b. RecnlitiDa to ~ SUmIth. AD uDits must excrt ~~ dart to rea'uit ~-!IL~ ~sIb1a
ad ~~ ddZCDS olthe ~~1y to ~ Table of OrpntHt10D ,oac;aDCies. !be Texas State Goard is
~ Mth \he JaPODSlDiUty to maiDtaiD an ~1CtiW aDd reIpODSl"blc unit It IKh armory 1oca11d iDTexu. Due
1M poas~t)' ci local cmcraeDdes m the mobi!1zatj= ar the ~rl~~ Guard, it is imperatiw ~ =m--Ddcn It
aD JC'9ds m8iD1IiD tun strCDltb =as at every U1DOIY 1ocIIi=. .

+-2. Elizjbllity for EUstmat.

L Cthasbip. AD appIic:aDt C~Uai"1 in the TCDI Stale G.lazd ~ be a ci~~ ~thc ~ S~

:R~~b. The appJi~ -- reside iD the State ofTcxas.

c. Ale. AD Ipp1icaDt tor aliSmcDI must be ~ \he aac at cip.. ad 1iXIy-:6vc. ID4i\idua1s. wbq
haw ~-1--~ their SC\aIeeath~. may be ~JiSttd ~;th \he ~'ritteD v:~~ aftheir P8JCDt{s) or Jepi

pardian(s).

d. Menta!. An lpplicaDt for eD1iameDt must be of SOUDd miDd. fi'~ or meDta1 or emotional disorda:s. aDd
haw dcmon.azated an UDdcnlaDdiDl of the ED&1i1h lup88.

Co Chatadcr. AD appUQDt.. 'be ~ aood IDmIl chIladcr aDd sbQl14 'be a ~n"b1c ad re~7=-*
~- or the ~ty..

!. MedIcal. AD applicant DnIst be pb)'dcany able to pedalm aU duties of a soldier. The JO14ier must hI'Ye
Asn use of an tbdr CXUcmitics aDd ~ '"II)' ft'om the beightaept critaia u set fonh by cumId this regulllion.
s. AHlCDdix 1 (Chart on hdp.-&ht ailcria). .

g. Prior Ien-ice. An appti~ .i1h prim mDiIary ~icc ~edcral « State) DIm have ~ an
8BmJarab1e DixhllJe8 &om Mh Kni=. A aJP1 of1hc DD Fcxm 214 or In eq~oaJCDt documeDt from each
br8DCh af' thI umed f~ muM: ~~ 1h81PPUQ1iOD ~ IDliItmeDt to \IaifI that servi ~

h. Social Security Numba'. Evay appUcaDt mI!R ha\IC - aai~ Soda1 Secwity Numbczo.

i. PosidOD Vaaxy. UDit _-.ftdcrl lie 8JJf~--i~~ to JKlUit ~~ pamDDd to S Table ~
OrpnizatiOD \"lcaDdes, plus ~\Ie (25%) ~ f« CDJist.s ~-'SODDe1 below rank of CGP«ai.

4-3-. 'p~A. h&UlibJe for ED11St8cnt.

L StiJ\Iasf\Ie W' Disloyal PaaIs. AayIDdJ,..sda1 ~-ho is ~'D 10 ha'Ve cppci iA disIo)'II m' 1ab\IeI"~
~ apiDst tbc United Stales or 1M SUIc af'Tcxu il iDdilibJe for ~~1ImcDl

b. ConICicntious Obj~on. ADy PCZSOD who is I cnnsdentious objcor is DOt eligib1e for eDliS'tment.
Co Prim' ~ SaYjc::e C).kf ThaBODOl 'IbI8. ~--.mDI1 with pimo Iani18IY 1CrYi~ who did Dd: ~

- ~'abJC DlJCbarIC8 ~ axb JCnti= ue DOC cliJlD1c for CDliItmcDl
.

do Mem~ or 0Ihez MWtay ForceS. ID4IvfdUlls. .'ho U8 cun=t m~~'S or the armed 1erVI=s of the
UDitaci Statec, 1bcir RCIdy ~ or StaI8 Military F~ of De'~ lime. .,. s..H1ibJc f~ cD1i!'~CDt. u.J.
~~ect ~ ~~ iA \be T~ S1a88 Guard byJepJad - ~tbdrJ8ltScuJar ~ {'L--;:-~vt. ~~
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o!1he Individual Rtady ~ (]RR) aDd the RcWM RcscnIC with DO ~tmcnt to attend drills or active duty
periods are dipole for ~~~ Membcn aftbc 1RR or Retired Resa\'C. who IJC subjcc:t to caD to 1Cti\'e duty.
will be promptly discharlfd from the TeDS State Guard, upon can to adive duty.

e. CoD\ided 'Felons. PcrSODS. ~'ho have been cxmvided of a felony o:U'cnse by a c\-ilian or mlliWy CO1ut.

mayDotber.D1isted.

f. MCDtal DiadeI'I. .ADy in4i\idua1 with I history ofmenW diIOrdcrs or uDder loin, trcatmPcnt for a
men1al disorder shaD D« be cnli~ed.

~. Enlirted Rank Stnlcture.

a. Authonz= R&Dks. Tht r~in& arc ~ on1y :

I!Dk
PIi\'I1C

PriVItc F IJst Class

~ra1

Suacant

s tad' SerIeaD t

SergeaDt Fint Class

Master SerJt.aDt

rust Sa1eaJIt.

SerJeant Major

("~d Sergeant ~or-' .
I

~

.
~;

.. " -
. Only an iDdi\idual, ~-ho has b=n dcsilDa1~ First SCZJQnt (lSG>. is authori%cd to wear the disdDaivc rW

for thai position. ",'hich is the ~a Sergeant rank ",-ith I diImODd in the ~ter.

.. A Maau SUIeaDt. who is wiped to the position ,wcy or CommaDd Ser&cant Major (CSM). is not
authorized to ~ tho di~JDdi\'C rank cf C ~m.2nd ScrIeaDt ~or. 0nJy ~ individuals. who ha~ been
appoiDt= on ordcI1 u a CommI-nd SerJeant ~ (CSM). fi'om Hcadquarttl1. Tau State. Guard are authorized
to WQZ the ('~maDd ScrgeaDt Major iDsignia of tWo

b. 1itb Used on omcial ~~ts. bnk ~i1l be used CD all omcial doalmcnU IJId ~ila""poDdeDCC.
Tbe ,. of Pay Gradel is not IUIhorized.

4-~~~t.t.

L Authority to Enlist. Only 1mit =mmanden are authorized to CDlist applicants to fill Table of
t:)r:pDf.zatioa. vIcaDd.cs. CammlDdcr will ensurc that the iDdividual m~a11pr esaibed enlistment aitcrla.

b. PrJiod "ofEDliStmeDt Enllstmcnts ~ill be for an iDdmmte pericd. However, any person can be
separated from Texas Sta1O Guard prior to~ (3»)'eIrI of p~sted scn'.i~ for hardship ~~M.

. ..;:; '.::'1 ~~..DoQmar.' The~iDg

.'.~'...' c.

15 Decembcr 19.94

State Guard:!~Jtori~ for units

AbbmiatS8I

pvr

PiC

of the Texasranks

CPL

S,OT

SSG

SFC

MSG

110

SGM

aM

'.' , .
~~ts ~ ~ for the cnlistmCDt of a qualified applicant.
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in !be Texas SUte Guard:

(1) TSG Form , (EDlistment R~.

~

(2) TSG Form" (CoDRoDt mParcnt or Guardian), only ifunder 18 )'eatIofage.
afa ~leted AGTX.TSG Form 4a.. u CDmp1e

(3) Prior Scr.oice ~~~"1s. Application for the coliltmcnt of a perIOD with prior mWWy sem=
must be ~panJed by a DD Form 214 or cquiWlent ~~ The copy of the DD 21-4, tbII ~es
cbaractu of ~ must be pr0Yidc4. A separate disc.barge record is to be provided for each bIaDCh of the armed
fon:es in which a ~ served.

(4) US ]UIti~ DepartmeDt FOtm N~ (Application for Citi7~~bjp). if applicable, ~ paragraph
4-2, a.

(5) Employment Elip"bility Verification (Form 1-9). This document must be complded aDd the
iDfoImation verified for each person, requesting ~:!11id~ after 6 Novembcr 1986. It wiD be the responsibility of
the mmpany, banalion or regimental ~mander 10 \terlfy the information fi'om the requjred documenu, befOR the
awUcation ~ be ~sed. Local reproductioD of Form 1-9 at Appendix 4 is authorized .

(6) AGTX Form 32 (po1i= Ra:ord ~). Se(;dm I must be authcnti~ted by an affi~ in the unit.
Make sure the DeW members signs SeaJOD n. Sed.ion m is for Department of Public Safety ~ onJy. Scaion m
will not be used by the unit to condud a local po1i= recx)rds chd

(7) Standard Form 93 (Report of Medical Histoty). It is highly recommended to aIl1~s of COmmaDd,
that SP93's be maiDu~ed in the field 201 me OD ~ iDdividual member afthe Texas State Guard. This form
provides a gauge for unit COTn~~ to assess whCIhcr a ~ of the Texas State G\1ard can physically handlc a
pu1icu1ar duty. A mcdica1 om=- should review the complQt4 form and ggn it in the approprim place.

(8) OpciODal Data. Tcxas SWc Guard Assrx;iadon mcmbership appJicatlon and Emcr&enCY
Management aroUment.

d. Initial Rank. An applicaDt ~ prior mi1itaJy scrvf~ will Dc CDlisted in the n.nk of Private. An
applicant Vrith prior senlic= in the armed fo~ ofthc United States or its reRl\Ie ~~-!!U may be enlisted in the
same rank, as attained in . FcdcraUy ~gaized status. The applicant with prior IelVice in the Tcxas State Guard c.'
aDOther state dcfCDK force may be eD1iSIed in the same Rank IS that attained during the previous eDlistmeDt.
AppllC3Dts who have completed three (3) or more)'tom of high school ROTC or ~ (2) )'earl of ooUege ROTC may
be ~]j&ted in tbc rank ofPFc. EvidCD= of such ~plction must ~pany the TSG Form 4. Rder to paralJ'*ph
(4-S,i) for 51rlPCI b Skills Program. The pCI'R)nDtl Adion Screening Board ~ dQermme theenlilttd rank of D
amceor. who chooses to Jevert to en1i~ed status Dr resigns to ~ an ~ member.

Co Prepcu~OD of Forms.

(1) Entries. An cutncs, ~ sigDatuies. on cnlistmcnt docwncnb will be typewrl11CD or printed in
black ink.

(2) Names. Entcz full name.

(3) Sipatul'ec. All sigDatures will be in black ink aDd wiD be the first name. middle iDitial aDd last
Dame cI. the individual co~

(4) DIICI. Dates ~ be CDtaed using the militaIY date JYItcm. which is the day mma er1lI, the
abbreviation of the ~D1h in letters an4 the year in bUmClals. For example, the fifth of July 1976 MUld be 'Mitten S

15 Decembu 1.994

See AppeDdix I for an example ofa COmpJaod TSG Form 4.

Sce AppeDdix 9 for

If M middlc DlmC ar initial. so I1a:te.
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1u176, ~ snn6.
t4

( S) Address. Use strtd ~ ci ty aDd zip aide.

(6) Civilian Education. Civilian education eDtri~ on the TSG Form 4 should include onJy mgh
~!I, tTade schools. ~neges aDd UDivemties attended. ROTC cr=t wiD ~ eDta'ed in this block.

(7) Prior milifaJY 1erYi~ eDtties on !be TSG Form 4 ~ show aD prior militiJY senIj~ iDdudiDI
T~ State Guard servi~. The periods of ~ win be grouped into major braDchel of the armed r~. 8.1-.
service the U. S. Army, U. S. Marine Corps, National Guard, etc. A continuation sheet may be ~ if
~.-:c-~~'Y.

(8) Cenidcation. Tbcback JroUnd certification by the unit CO~M-U in Section n of the TSG Form
4 must be oomplctcd aDd signtd by the 1mit oommaDder. The grade in ~'hich the applicant is enlisIect must also
'be ~ in th~ proper spaa

Tho oath of CDJi --< 88Cd8 BIt TSG form.) ~.(9)0a1h.
aped by both the eD1ist~ aDd the cDlisdng am=-.

f. Eft'~ Date. The dfec:tive date of the enlistment shall be the date the oath of office is administered
aDd IiIDed. (Orden are Dot published for enlistment)

g. Number of Copies. All required dOCWDents will be ~ed with an orisfDaland sumdcDt copies to
Rtisfy the chain m a)D1mAnd The oriJiDal CX)p)' will be forwardtd direCtly toHadq uaJ1ers, Taas State Guard.
Tbc, ~UowiDg is I listiDg of ~ minimum documents and ~~ of CXJpia i«f"uiJ:«i far ~ in the Taas
StlteGuard:

. Documeau
".

TSO Fcmn 4 (EDtistmeDt ~
AGTX-TSG F0rD14a (ConSCDt o!Puwt or Guardian)

E\-id~ afprior Se1vi~ (ROTc. DD21'. NGBn. Or copy ofdiscbarp ~ d&tCIo ~ ) .

101m. 1.9 (Employment Verlcation)

AOTX Form 32 (poUcc 'Re(X)rds Cba)

h. FOJWIrdiDg ofEDJiStmeDt ~~ts. No appliQDt will be coDsidaed alilted in the Texas State
Guard,. UDtil aD ~ CD1iItmcDt doaJIDCDu. shown in ~h Ie are received aDd ~ by
Heldquanerl. Texas S1I1e Guard. A Texas State Guard \mi!onD or i~catiOD card will Dot be issued to the
iDdividua1. untn vcification of the eDlistment is r=ved fromHeadquart t.rS, Texas State Guard.

. " l Stripes far SkiDs Pro~ This propam only appUa 10 those ~~ perIOnDeI who haw a Civilian
Acquired Skin that is ~gni%ed by the State of Texas aDd duly Ji~ or ~ This propam a1ab]es
~-Mmnel with DO prior military FcdcrIl ~"to CD1ist at J1Dk JeveIs up to ScrIf:aDt. Each appliant must attach
to the initial eD1isbDCDt P8ckct a copy at the JtIIe rec:op1zcd cerUfiC8!iOD or U~~ - no propam recogoiz.cs the
following ~ 'Within the Texas Stata Guard: Police om~. Nurses. Lepl. EmerJenCY Medk2l Technicians,
EDmpacy Care ~tt~~t, NABER. ccniW CommUDicatious T~ci&D, ~ of T=bnician Qr higher ,rade
A~--.! Radio 0pcrI10r 1i~!1R, or a cenift:ed Primary, Secondary or VocadoDal Tcac.ba'. Apprt.DIi~~jp or
~I"I a schoo1to pin the ~ skill does D« q\JaJify for tho ~ 1kiD. A penon must be aaivdy
iJnIQl\Ied m tWrOQ:Upati 0Dal1pecil1t)' Mth . miftllftllal 0{ 40 houri per ~ Thae ale ~ wai\IeII to this
PIOII'8In. 1be fiDa1 dcdsi on. U 10 JrIdc afCDli ItmeDt. win be made atBe8d qt8ItaI, T exu State Guard.

15 D«.embu I".

to the eD1i5tee aDd
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4-6. EnUJted PromodonL
"

L GeDCIa1. Tbc prcstiJC ofJaDt is di~ aDd ~-r~cd, when promotions are awarded too rapidly
aDd have Dot been catDcd by faithfullCrvi~ aDd aa1.~-.3nIl~ pcrforman~ of dUty. Senior DODCOmmissioDcd
amcers (SFC and bight:: rank) hive a great impact on the efficiency and cft'ecti1'eDess of the Texas Stare &raJd.
They rcpresem to the public 0C1f hi gbest quality aflead mbip aDd experi CIa. In ~ ~ it is ~ JY 10
assign a junior DODCX)mmissioDed om=- to a =or NCO. Tab]e of Orpni7St1on position. ~. the
iDdi'Yidual WJl] not be IWIrded the rank of I seDior NCO. UDtil promotions have ~ eamed one Ifade at I time.
PJamoti ons W] not be made more than one rank It a time and the hi &her rank must be I1Uhoriud by the cmTmt
Table of Organization. Ex~ PFC's. if ~ qualified.. may be promoted to Cmpora1 without regard 10
Table oro rganiurlOD vacancies.

b. T~rary Promotions aDd Acting Grades. There are DO temporuy promotions in the Tcxas State
0aUd. Any mcmbcr ISsiCDod duty to . positi=. CIl1inI for a hi~ grade. win Dot wear the iDsipia of that

. . .
poation. unless promoted to that that rank on orders. PClmDDe1 ~ ~ only the insignia of rank for which
ordcrs wcre duly r=ved.

c. Authority to Promote. Ccunpany grade offi~ have the authority to ~ to SSG. FieJd gJ3de .
o:fficCn can promote to SFc. MSG. or 15G. Staft' SergeaDt Major IDd C~~Dd SeI'geaDt ¥ajor ~;n bo
prom:otcd by published orden from HcadquartClS. Texas SWe Guard, in &aX)rdance with the criteria set forth in
pmgraph g 'oeJow

(1) Minimum time.iD.grade (nG) aitcria m= be met for promotion. F~ senr1= nG Qn be
\XI1mtM for -rIG for promotions in the Texas State Guard.

(2) RcqUcst for waiver1 ~;n be justi.fi~ in fun and proa;ssed"through WDDels to the appropriate
apprOva11cYel.

~

d- Mlnimum Promotion Criteria.
cnlisted pe.tsonne1:

~~

~
Pvr
PFC
C'L
SGT
SSG
SFC

;MSQ

II
PiC (1)

CPt.

SGr (2)

SSG

SFC (3)

MSG or ISG

SGM..CSM(~)

~~~~

(1) Must 1Ia\oe passed Basic TrajDing Coune
(2) Must have CX)IDpJetcd the Basic NCO De\ldopment Course
(3) Must have ~~ the AdVaDced NCO Coune
(4) MDst hIYC met critcria u set forth in PlDIT&Ph 4-6. g:.

~

. : Wbnc promodGD autbarity is dtJepted paragraph 4-6, c. DO pi"'"uiDOiion is :ftmJ. 1mtn ordcs are received by

HeIdq~m. Texas State Guud. C~derI are ~"b1e to iDsme ~~-=";:':iU:.-d promottd are fully qualified
aDd m~~.Ji~ ~ this regulation. .

~

The following minimum aitrrria. will be uscd in the promotion of

Tlm e ID Se~ Time In Gnde
Month!

6

10

10

10

1.2

M~mum_A!~
6S

65

65

65

65

65

"65

Mo~thl

6

12

18

2-4

36

30

72

u
18

21
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Co Promotion Orders. Promotion of' enlistcd personnel to aU ranks except Sd Sergeant Major and
C~~~~ SergeIDt Major, ~ be IDDOUDced on orden publisbed by unit ~ID~. TSG Form S (Orders for
J:-"H~ PcrsoDDe1 Action) WI be ,""ized far an eD1iJted pclmDDCI. See A~ 101'ar aD. ~-!Df'~ of.
oomp~ TSG Form 5 1'or proDX)dOD of enlisted pcrsoDDd. The ori&iDal m all promotion ordas will be
f~ to Beadquartal, Texas Swe G\wd aDd . copy win be provided to 1M Mxt highcilkad quanas.

f. P.:tf'ectivc Date. The eft'ective date of the promotion is the date ~~ OD the order. AD ~~
promotion will Dot be ~~ until the origiDll f4the promotion ordu is recei\Ied in Headquarters. Texas
S~ Guard.

So PraDx.tion to Scrgant MajorK'~ SClJeaDt Major.

(1) Promotion policy. A ~~~ Ser&eaDt ~I Scr&eaDt Major will ha~ a JJW impaa 011 the
~cieDCy and dfectiVeDcss aftbc \mits oftbo Texas State Guard aDd repreSCDt to the public thchigbest quality of
lead~hip and experi~. For these rcasoDI. the iDdi\idua1 sel~ed to be the Command SerJeant :Major should
be the most highlyqua1ified and ~Jelble Senior Nona)mmissioncd Offi~ ofthc uDit. The Regimental
aDd Battalion r~"'1Dder is ~&ed to DomiDite only tK mOlt hiJhJy quaJified iDdividua1 to be CQm-!DaDd
Sergeant Major.

(2) Nomination ofIDdivi duals. The DOmination will be submitt~ in IDemoI'aMum form Wouah
~h~.1s to Headquarters. Texas State Guard. by the Regimental or Battalion C~~er ~ed. The Jetter
of DmDiftsrion ~ill iDclude ~ts aDd ~~~tiODS for promotion aftho ~\i~_nt. Records mprior
mDitary servi= aDd evidCDc:e of ~ achievtmeDts may be a~Kbed to theappJicatiOD. See AppeDdix 11 for aD
examp1c of a ~mmendation for promotion to CommaDd Sergeant Major.

(3) Criteria for Selccca
mi"~1IID aitcria:

, ,

(a) Nd leatban 12 ~ total military servi~.

(b) Not Jas than three years satimdorype ~~ 01' duty in the raDk of Master SefIeIDt
and other qualifications as - fonh iD~ h 4-6, d. '

(c) Not Iess than ODe year satisfactory pcrl'OnDln= of duty in the ('~and SerIeaDt Major
position vacancy.

(4) PromOOOD Orden. AU oo!Di»tjODJ ~i11 be ~ved by the C~~ Suaeant Major of
willbepromotMonorder1pubJisbedby~rtCI5, Teus State Guard.

He8&luartcrs, Texas State Guard.

4-7. Ea1iIted ReductioDJ.

L Authority to Ral1a. Thc ~~~ who have the authority to promote =1ist~ perIODDd, also haw
the authority 10 ledu~ enlisted perlODDel. The ("~~ Co--!DI-M-t.! ~ redu~ ~"It~ PCrlCmnel. assigned to
the ~mpaDy. Battalion or ~~1al' ("nmmanders ~ reduce ~~ "jXo&-8IJDDd lllilDed to their headquarters.

b. Reduction ~mes. F~~on of cDHsted persoDDd will be annOUDced on orders published by the
~ authority aDd will cite the ~~c ~ f'm-the reductiOD. TSO Form .s (Orden for ED1iIt8d Pg~d
~) will be used. See AppeDdix 12 far aD example c#: a Q)!Brlctcd TSG Form S for aD ~~ reduction. The
ftn IiDat of aU r=ctiOD orden wD1 be ~ -wi[ ~ to 'BeadqUI1tcn, Tau StIle Gu8Jd aDd:. tXIp1 prOYided to tho
DCXt hflherHadqUln a'I.

15 »«;ember 1.9'4
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4-&. ~~~ed TrDlfus.

a. AutDiIy 10 T!1Dd'a'. !be trusfa' d: eD1iaed ~-~ ~~ Diu m1he Texas S18Ie Guard. wm
be ~~ by the ~~ ~ 1he JOWcst HCldqUll1aS ~ to ~ 1IDiU iDYDIvcd. 1'bc .!!aa1i~
c.c--!DI-~ hu the authari ty to UIDdcr eD1iItod ~~ ~ ~mpam II of the Batt ~ OD.. The RcJimCDtal
~~.~ bu IUtbarity 10 umIfcr ~~ ~~~ cd'tM ~ :p~~- Headquana'l, Tcxas S&aI8 a..d
-- Appi'V"ft trader or CDliIlld -pa;amd ~~ J-:t~~

b. ~C*ioD fm TIadcr. AD appH~OD b ~ IDlY «igiDIIC ~ the eDJiIted member tbnM8b
1b8 piDiDJ or lOIiDc uDit ~ maG'. Tba uuIfer must hI\Ie tba IpplOYIl of both unit ~ ~~~ as MJ1 u
that ~ the IrJ&j« -ft\!~ caICCrDed. !be tI'8DIfcr bct-~ Dits, ~ within the aIDe maJ« ~mSftlt.
1«Im.~ the ~ ~ m.- ;-I~'~;;-~~"~

Co Trmsfcr 0rdeIs. ~ --=-::-.;:;-;:-"~ ~'IIi.-Mt aDd ~~~ wI11 C1ize TSG F~ 5 (Orden for
E~~ PeraaMI Aaita) to u8fa -H_1DeIDbcrs '.)C{-,-, aDiIS ~1bdr R"~ftt m' ~~ See
Ar~ 13 1'm' a ~~ ~. ~~ TSG Fmm 5 f'c8" U'IDsfa' or -~ed mr;mbcn ~~ uitJ cI: a
,~~ or ~~OIL The oriPDll cd: an traDlf'er ordtr1 ~ be 1'orwarded 10 HeldquaIten. T~ State Guard.

d. Di~_~ m.~ Tbc JOIiDI1mit ~ in\~ the iDdivick181'. penonDcl ~_. b' ICaD'K'1 .
aDd =--=:;:-~~ pOIt tbcm to -. 8IId forward tbaa to 1M piMftl1mit ~ delay.

e. DisposiD~ afrDdfyidual Clothing. If the en1isttd ~~, beiquaDlf'en uS. has been iIrufd State-
OWDed uniform items, they will ~paDy the individual Tbe property items ~'in be transferred ~om the
~~,j book ~t of the 1.OIiDI unit to the pr.. Lf 1x)Ok ~..m! of the piDin, unit, in ac=rdIDce ~ith TOO
R~htinn 710-10.

4-,. EDlisted Rewlpmeatlo The reassiJDmeDt c:4 enlisted penoDDel within. uit to filllxiltJn& Table of

OrpDi-ti~ vlClDcies is the praopti'Ye f4. the unit =m--Ddcp. :Rassi JDmCDtI do not requin the publiC2li~ at
orden. HOMYIr. in 1m Q8 wiD ID iDdividIIa1 be ISsicoed 10 I VIcaxy W which 1he ~~ JI'8de is 10.-
th8R ,. iDdJYidUI1's amat padc.lc.., a -jC8Dt 10. ox.~~ V8l:aXY.

4-10. Ho80nz, Raenoa for IaUIted Member&. ;'

L J;11~Jjt)'. E~;1Ied ~-.IDbCn fl:1hc Tall State o.-d are 1IiII"b1e under \he aiteria
;:&:.;;-,;.~:; in Texas GovaDma1 Code. ~~ .31, ~a D, may n-.-t m' be r~::-'::--~'=-~ !m traDd!Ir to
the TQIS Stile Gaard~ 8I'J ~ .

b. Proc:ed~ Request for tranr!u of cD1iJIed peDOm)d to the Texas Sta18 O1WdHODOlIIY
~ will be ~ iDMaDm ID4um fonD aDd ~'Irded 1bnRIah r~1, to ~..,..&-.. T~ StaID
Guard. Jf~ owed. wdaI wiD bI ~~i!~ ~,,= the baD8. :

s.. L S~ AatMritJ. nil ~ prwideIl« the dIDdIJd 11Ja ofdilCbalp ccrdacala, ~~
diKhaIIC ftom the T~ StI!8 GImId. 'I'hiI 11 m ~~ with Tcus GoYa'DlDalt Code. CbIpt~43 ~
SubcbapCCl P which reads: . At the 1CrDiiDIdOD of ~ ~~ ~ an am=- of tho Stato MilitlIy F~ aDd It
the ~~~OD of cD1istDd iD IUch farces. d1her tor cxpiIatIon of tam « any otha' cause. the ~ i1%'~ 1MB
be :aia-..~~1. ~ ~ di-=bIrp beIIi8c the d4rIdG ~thdr Ieivi=. .

5-2. ~-~ of DiKh8J'&el.

15 Deceabcr 1".
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L HODOrabJe DiJCbarce. A f~ of'diKhIrIC Ji\la uDder boDOnble ~diUODS to I member of'\he Texas
S1ate Guard, whose ~;cc his beea hODCSt aDd faitbfaal.

.-

b. GCDtrI1 Dlaarp. A farm m diJCharp If\ICD "lKJDonbJc CX)DdJtiODI to I member ~ 1M T~
Stat8 Guard. who. *,oi~ has beea ~ory ~ but d ~ qUIUfJ for an honorable dJlChIrae. ]t may 1110 be

JiVeD for I lICk afpanici ~ ~- the m~~ fails to aDeDd training paiods witJMXIt pr~;y

~. the ~~ m the J&tmU of' Sta1C .

c. AdminiSUlM DiICbIr.-. A form at '-II ~ to an d=r', ~'ImDt omccr, or eD1iIre4 member
tithe Tau State GuaId, due to . r.tudiOD iD JUmIIb. iDIdivIIioa, ia-=:~;-~_OD, ~~lldml, or COD\IaIic8
cd' 1IDiIs. WheD ~ it is ~ to ~ - M")DDc;l cx=s ~ tile Table cd' 0IJIDi ZIIicm positialS, . I JeIUh of

~~ This t)'PC ci diKh&rp ... a1JO Ii'. to pcnoaDel forwl UDtaIY ~ iD\IOI1IDIaJy re1iDqnJsh~DtI of.
pOIition to permit ochu am=- to 8M. It ~ also be JiYCD for iD&ft'ec:tiVe2n aDd inemdeDey of pcrIOnDCl, U
deIctm{twI by the 1mit ~~~;--"~, mieMd by the S1d'I\1d&e Ad\'OC8Ic aDd ~oved by the AdjutlDt GcIICrIl
~TaaI. ]a IdditiC8, it ~ ale be IiWD at the pIC8De citbe~, ~~::~~ of cmbuP~ 10 the S18
MiliIIJy F~ or the I')od ~ tk S1ate. It aD also be imIed f« iDeUl1'bJc eDlillmeDt, due to admfftlmti\le
error.

do UDd~D tKbarp. This type ~ di-=bIr ~ ill f«JDa1 nJcase:ftom the Texas S1aIe Guard ~~ .
~. It ~ oDJ)' be Ii to. member, upon ~nvictiOD by. GeDCra1 ~.manial8Dd IpprOYed by the
AdjutaDt GeDeral.

5-J. R&uou r or~ .,..

L Resignation. The Texas State Guard is . ~UDwy ~.nlz..ioD, IDY dcer, ~'arrIDt omcer, or
_Hd..4 :v::~i'"'-E may rwpJest diKMrplllDY time. Tb8 reqaeII'a'iU DaI..Dy be bODOred.1m1eIS 1b8 JDCdICr
- dIua- peDdiDI ~ 1ha8 « hIS plopcIty ~-tiIity. Normally ID boDOr3bIe dia:harp is iaucd.
HoMYcr, _Hsted paIODDd, selViDllas than three)'an, must have I hardshJp reason.

b. 08DF 6~- AD iDdiYidua) may be di.-:bIr~ if the iDdividua11;~~ their home ~
10 .1OC8ti~ !co di1IIm tam ~ aiL AddiUODaDy, tbey ~ UDab1e to IDCDd ~uJed ~. or
patldplie in unit activiti. IDd IDothCl Texas State Guard unit it Dot reasonably lvailable tor tnDIfu. It can
1110 be i8U8d, upc-. IDOYfDc ~ tbc ate. An boDanbIe disc:b&rp will usuaUy be L ~~~

Co Tft.~~!. ~3:t;:~~ An iadividual may be d1schIraed, due to ~~ -:-::I:;;j1;~- This t)'p8
at discharp is issuai, ~ it il detamiDed their sczvi~ in the Texas State Guard sumcicntly iD1elfCeI with an
iDdtvidua1 '. civ1liaD ~.-aica. NC8mIDy, an ~ dixhlrae ~ be issuecl

d. PbyIical DiSlbDity. U'ID iDdividual it fCRIDd - be pbysicaUy UDqD--1L~ to perform ~ dud. of the
padDon uslJDeci, the iDdividua1 may be discharJf4. NonDllly ID iDdividual dilCbarl~ uDder this paragraph
..Jd recdve In hoDcnblc dilChlrF.

e. UDfimca. An iDdividual may be dJKbarged for uDfttDca. due to ~ iDcidcDtI of a discrediting
D&ture with civil or military aulboridca. ~ kinds of iDcidcDu iDdude ICXUIl pa\'enioa. dru, ad4iction, an
~"H.h..t P8UaD for IbirkiDIt .. ~~~I~ ~ for IbowiDI dilbalKnble ~ to ~ just d*I or an
---~~~ .-ucm b sI.wiDI dJlMDaI~ ~ ~ ~ 8deq8IC i1."c.' 10 dcpcDdlDts AD tDdi\IidUIl
~ this plnlrlllb wDl. i88Id ID -"-1ft~1tIati'\Ie dilCblrF. AD. boDOrIbJo « JCDaal diKbarp may be
~ if ~ by \be ~QI1Ir ciJrt!~~~ in IIf\1CD ~ or the iDdf\IidU81 hu beaD awarded . ~-iODal
~~I~-

f. PrauduJCDt ED1Iy. AD iDdividual may be dilChlra«t for bduJeac eDUY. due to ~-"-~t mpri«
~ ~LmCDt cl:tnIe ~~~ip 1IatUI. ~1mal c4:~- by. dvil CXMut or otba'
~1~ NormaDy aD iDdiYidUIJ diIChu&ai.1IDdcr thispua p8pb. wiD bo IiWA aD Idnriftict_rIti\'C
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di-=baTp.
"

J. Minority. AD iD~;dua1 ~;n be rd~ .from the Texas State Guard. due to UDder &Ie. if at the time it
is dctamiDed the iDdiyjdaa1 =1i~~ U alDiDor aDd is lint uDder the cumDtly ~ CD1iSUDCDt age. A
dilCharp C8'dftC8te wiD ~ be iaued. 1be iDdivi&II1~ avice ..;n be Ia!ft~cd by . ~ OD ,. EDd d 1be
NoDth MmDiDI ~ aatin& teplratiOD due 10 miDOrity, 1f it U di~ ,. ID iDdividual bad CDliste4 .. .
minor but iI cun=t1y at lie. the ~~ may be ~~ if their 1erYi~ is ~~~!y.

he CODYidi~ by avi1iaD c.ns. Aa i8di¥idDI1 wiD be ~i-' apca ~ by ciW ~ f4
'!!!~~ iD\IOJviDI moral mJpitude « aD 1« ~ pcaahy is ~~~~ for ODe )leaf. R.cICDti on of
iDdMd1&111 cxmvicted by dviliID ~ or ~a8Io ocher \hID fdODiea, ..-m be dllamiDCd by tbe AdjutaDt
GeDaa1 of' T CXII. AD iDdtYMf1II1 diKbarpd aDder this pII'IIr8Ph ..om be iIAIed aD uDdesinbJc dilCharJe.

L Noa-panid.-tlOD. An iDdJ\'iduaJ may be di~ due to c:oD1iDuecIlbIeID= rr. miUtIry duty. If
1he iDdividUIl did Dot provide a ,'Ilid Jamn for their .~ aDd has - DOtiW their commmdcr. this type of
kharp II iIIuccL It ~ also be i8ICd for fai1UR 10 1Um iD swe cquipmcat. Nmmany a ICDcrIl discharp will
'be L~

j. ~-~ A d1w;barge ~~ wiD be iISIIed upon cft'edi¥e date at Math. This will be an hoDCnblc

dia:barae.

..

k. S8Dt~ or a Coun-MnIL AD iDdividual may be discharaed upon the approYed RD~ of a
GeDen1 « Special ~-Mania1. ne t)'P8 old! JChar8I win be specifted by the ~ « the AdjUII8t GeD8I81 or
Tau.

1. ~~~~ ~«;tDt. An iDdi\idUI1w)M) is famd to be a bODa~ ~~fttimls objet1m- may be
dI~~ 1be type ~di scharp wm be ddermiDod by 1M Adjuaa GcDeIa1 ~T~

.. . m. Inelip"bJe EDliament. It aD iDdividual is pemliued to enlist throuih administrative ovenipt. that
iDdividua1 ~ be Ji\a - ~M~ dilCbirp.

Do .A~-!!!mt M EDlistmCDt m tbc Armed F~ af'the. United Stat~ A Texas Stale 0uIrd ~~!.
who iI appointed an omccr or cn1iIIS in the ArIDed F~ cd" the UDitcd States ~ it ~ cliJiblc. be Ii
ID haDOrabI8 dilCbarp.

~

o. .AD1 0Ihcr '--. Au iDdMdua1 may be di.sr:hlrpd for aD)' ocha- ~ iDdiealed in 1M MllitaJy I.au
c41be State of Tau m' by 1!Ie A djUtIDt GeDerII. It the p1-.ue of GoYcmcr. The type afdl JCharae will be
~iDed by the ~ GCDaa1 ct Texas.

5-4. IDdlvldual ~Pnperty ReIpODsibWtr. om~ UIi,. u ~~i Book om~ aDd eo have
State property issued to them. will. be dilCblraed UD1i1a p.u-~i .~ ~ bu been ~!!;t.M. This
-~.;n be dale by an authcxized '.~"" afBtadq1Jar1G1. reDs StIle Guard. EDH~ MembeR.
wbo haw bCCD ~ T~ S1ate ~ U1\ifftnIlt. wiD . be dixharp6. 1IIIIi1 ~ umronn items bIge been
tIInIed iD. to the proper authority IDd/m' the property ~ is ctcarec1

5-5. AvtMri~ 18 Did u-..

L om=s m' Wmm omcen. The ~ 1D ~~ dCIIII W' wamDt am=s r8 ~ the .,

Cam9ft.ftd~DI GcDenl oftbe Texas S1ate Guard. ~~_~-!.tiODl for dixbIrIe of o:m~ or wamnt d~
win be IUbmitted by the ~~~ ~~ ~ TSG F«m 3 (RtIq11eIt b' om. p~~ Adimt). Woup
:-~~~..;;cI.. 1DBca&I~ ten, Tau S1*: Guard. If ~uved, di-=bi.-p 0IdaI wiD be P' _,hJjlbcd aDd IpprU}II-' A8te
ciafI8I-- ~ wm be iD1Ied - tt. d= m' -.,-", deer. s...~ 14 far aD. example ~ a
~!~~ TSG Fozm 3. l8qUesIiq 1b8 dilCharp of aD .. or ~ ~. Upon rapt of orden,

ed to enlist through ~~;SIr2Ii'ge 0Yasipr. that

Guard ~'bcr,
m - ~ ~ ~ the UDited S1I8a wiD. if ~ d ~ . bemJis&s
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dj~"lrging an om=r or WIrraDI oma.r fJ'om the Texas State Guard. the unit of usi~mr:nt ~ post the
iDdividual's peZ$ODDd ~ds to date aDd forward the iDdi\ridual's personnel file folder 10 Ht.adquanas. Tcxu
Statc Guard, alODI wi1h the am=r's IdCDtifi~tiOD Card.

b. EDlisttd Members. CrJ!nm-ndert. having authority to cn1ist aDd promote. . have the authority to
pubtish orders, dischar&inl CD1iSIcd pCnciDDd. Copies 01' Olden dlJCbarIiDl caIi~~ ~-!!!~ UDder the
authority of this relu1a1ioD,. will be forwarded to Headquanen. Texas State 0IJIrd ad aD appropriate discharge
='tificate will be ~ to the indj,idual TSG Form 5 (Orders for Enlisted P~DDc1 Action) ~'i11 be used. S=
Appc.Ddix l' for an example of a completed TSG FOIm S for the dilCharp 01' an enlisted member. The
di~ membel's unit of assi~ wiD oomplete the fiDal ~~ aD the TSG Form~ (Enljrtment
~ and forward it, together ~ith the iDdividual penoDDeI (201) :ft1e aDd IdcDtifi~tiOD. Card to Head quanm,
Texas State G\wd. Dixbargc 0r6er1 that ~ dillppl~ by Hcadquanen. Texas S-.tc Guard are nullified aDd
will be ~~ed by the issuinI Beadq~ers. An ~ies d: such orden win be ~"'mediatdy destroyed. When aD.
~lilted member is appointed an om=t. the order, iISUt4 by~JIrt en. Texas State Ouard. dilCblrgel the
~HcaDt. Thcrd'ore. the unit ~~ndcr wiD DOt pubHIh I unit order discharJiDI that member.

6-1.Awards.

L Pwpo~ The pwpose of the nvds program is to proYido ~pi1ion for Ids of vaJor, ~tiona1
sczvi~ or acbieYemcut in the State Military F~ of Texas. Awards of decx>rations, seM~ medals and
~~dations prmde a ~ iDceDtivc to greata' ~ and are iDstrumenul in building aDd maiDtaining
esprit de CXJIps in the Texas State Guard.

b. Ci;telOriel of Awards. Tcxu State Military F~ lwuds arc in the foDowiDg catqorics:

(1) Texas Da:or3tions. Texas d=oIations I1'C awarded oa an iDdividual basis in ~pidon and
reward for heroic, extramdiDaIY. OUUtaDdm& aDd meritorious perfo~ of duty. and diligent achievements in
the MiJitlly F~ ctTau.

.
I

(2) Texas Servi~ Medals. Texas serviC% ~ are awarded SeDerallY in ~gDi1ion otfaiihful

scrvi~overapcriodafyearl.

(3) Texas State Guard 1D4ividual Awards. These ribboDI are aMrded by the ('~"","!1i'"g General
for .as, sc.rvitC$ an4 athic;y~ts ovr.r and above the IUIuiIuI standards.

(4) Texas S1ate Guard UDit Awards. nac IibboDs are awarded by the Com~~mg GcDeraiAr
~allChievements by a uDit olthe Texas S1atc GuIld

c. ~UCIt for Awards. ~ the Texu sum GuIld StZvi~ Medal aDd tho Texas Faithful Scrvi= Mcda1
&R ~ at tho Regimenta11evel. Requ8 are D8de OD die TSG Foam 1.1 aDd 12, iapecti-vcJ1. All othCI'
~~~datiODS for awards will be pa~ - ~~1 in ~ with TSG Rea 672-1 aDd &R forwarded throup
c~~!1 toHQd q\WtU1, Texas State Guard. AnN: DCSPER. far p~n!. RI"bboDs. daaotiDg ~lction of
professional development counes. lie awarded upon araduItioa from the appropriate ~ by the TS G Schools
omter.

&-2. Carda.
- L Sounoe. T~ S1a1e Guard IdcDtificatioa. Cuds (ID)..

State Guard. to diIJ'ble per~ upoa. ~ nqUC8L

IS December 1"4

~

Chapter 6
Pt.-DDd Scnieel

iauc ftomHad qmJtas, Texas
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b. Pi.-'- EH~ W !."_.'::"-~;;;';'-:lirc CIJdI. An :;DI-~';:~~S ~Ibe Teus S18 Gaatd lie diJibie for
!~_~OD Cards. IdCDtificaliOD Cards ~ be carried at aD times ~ in UDitc.-w.

c. lauiDI fl:Jdcati~catiOD Carda. RelimeD1alHeadq UIrters n ~~-~~ tor iauinJ !~.~I1ftcatiaa.
CaJdI f« aU KW ~~ IDd mti~~ apcm a8I6I~ ~ Bl8dq-18:I5I-a. T~ S1atC Gard.
P~~eDt IdeaUficaDou CIrdI-om be requ~ on Form 8 thruup chanDelI aDd issued byHadquan cn.
T ~ SDte Guud.

,

4. !~DIi6C8IiOD Cards are iII88d to the ReIi--' m blocks cI: 2S by :v~~~. ~elimcDl8l r_=::-_~~ m'
1hdr dailD&tai rep ~~ ~ sip a r=pt for 1he m CIIds aDd rebJm the receipt to Headquaners, Texas
State Guard. ReIi'fft#'ftts MU bIDdIe m Cards as a ~ ~~

Co Iauc IDd AaxJUDtinc Proce4~. I~~ CIrdI wiD be maDecitO the =m_..A.r ~Ded.
~ 1riD iaue the ClrdlIo 1MJH8 up - iDdividUl1l ~ 1IIMhJe ckI8J. ~ ~~JaYi DC an
I4aa~cation Cud ~'1ll be ~ to amx a black aDd white or ~Jor photograph in the proper place. 'Ibey

mIIIt lip the card on the ~ sick ad 1._m~A the cud iD pIImc. T~ S18 ~ IdcDIi:ftcadaD Cuds lie

imIed for . three ~ period. P~~I~ cards ~;U be iss\l8d by P~J2..'1cn. Taas SU%& Guard on1y !or the

foDowiDi ~~~~

(1) ExpirIIian tl:the period for which iSSIaICl

(2 ) Lca« deItr IK:dcm fI tbc card.

(3) 1dcDti6catkm Cards 8Y be ~~~ - ~ f« daa"18 in JrIde Of rIDk 0Dly after tbe IdCDUfi(3lj=
Cad bas ~ aDd UpaD ~ ~ the member imIQ}\Ied.

(4) An Td£DtiaQdOD CaI8 me fuJ1y ~",...1IbIe. If Iud Of ~iid. . a:rti4calion by the lmit
~~cr ~iIl balUbmiaed to !!~"'tCI1, T~ SIaI& GUIld. The ~C8tiai will ftaDy exp11iD the
dIaIv-=.;--~~ t4. Mw the .. - .. d ~ bcb8 . .. caId wDI be is.-d.

f. DiJpOIitic8L Wbca.. iDdi\tJal is ~ated ~ 1188 T ~ St8 Gard. - IdabficaIi ~ CaJd wiD be
forwarded to HQdq\W1erI, 'fcxu S1at8 G\wd U I pan afthe~ e1 file.

'-3. CemplaiDtl ud ReqDesu for AaJItaDce.

L ('lrrnmlDd ,~~~~. ne jiI~-q ar~1*!!. griCYlD*, aDd ~ for !.-t!i~-,,= ill

=",9ft."" rapoDSiba1ity aDd shau1d be rCIaiYed by the ~ hi'" COIDIDIDd. where poIIibIe.

b. IP-~~ GcDCrI1. ~ ~ ='-'-:8 GcDaI1 U8 ..;. atBcadqa&l"al, TaM StaSe Guard. An DIaDba.
~dIO TQaI S18I8 o...d .. be 8d\48 ~tbdr rlik ~ O::-::-w.~ the ~~~ GcDeIa1 at BC8dquanen, T~
Slate ~ !bit ~~a ~ ba at aD)' time on my ~1aint~ Iriev~ aDd req\IestS for ~~..~

", Co ~ ofCODduct. PenoDDe1 of the Texu Stale Guard, u members afthe State Mi]iSll)'F~ are

.qecc ~ tbI Tcua Code ct}6llaly ~ AD .~--~;;-~~_-t.o~ &18 r~-::"."~c 1m tbe m.I x-~-;---= of Foci""
Ia their ~m.ftd. PaIODI ha'YiDI kDOwJedp ofvio1atiQDI of Jaw or rep1adODl =mmiUed by iDdividUlls. While
1aiDa. ~~~.. T~ S18 G.rd. .-w npmt I8ICb QIDdUtt ~ tbe ;---"...;;-~~-"- .~-::~=.:..~- Sa-.
~~ IIaou1d be Ieporto4 to Heldq-1AI-~ Texas S1IIe Guard im-~Jy aDd a dltamir--~OD ~ be made u
to IeqDbM 1ctiOD. .

15 December 19.94

Qap1&r7
Adm1D!stndft P~ura
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7~L EDd Of'MODtb MorDiDa ~11s.
.

a. Procedures. The EM of the Mouth MarDinI Repon is ~ on TSG Form 1 (EDd of the Month
Momml repOrt) by each uDit IDd eachHeadq uarters ~ u oftbe last day cd' eICh month. DiIpositiOD is u
foUows:

(I) Unit F"llo 1 CIJV1

(2) BattalionHeadquan CJ1 1 Copy

(3 ) RcJimCDta1 Hcadquarten 1 Co"

(4) Headquarters, Texas State Guard 10rl1iDll

The ori~the MomiD& R£I)Ort will be forMlded throuP l!Mftft_J. toHadquart a'I, Texas State

Guard. 10 that it will arrive DO 1a1t.r than the 5th day of the following month. Copies of the Morning 'Report win
also be sc.ut ~ to eathHadq uaJ1aI ~

b. Content. The eDd otthe Mouth Moming Rq)Ort pTO\ides I history of each UDit Careful attention must
be &iven to aa:uracy IDd detail in itS preparation. Tbt Mominc Report rea)rdJ the piDI. losses, promotions. aDd
other pcl'SODDel chanses in the unit In the Ro::ord ofEveDts S«:tiODt the traiDiDI ~ducted aDd uY other .

event, aft'ecting the unit shCK1ld bc Doted. The Dame aDd rank of om~ aDd eDlisted memben IttCDding will be
listed at the end of each event Somt examples are aJmmuDity seIVi=. emerJeDCY missions. periods cd: State
Active duty, and ~ODS and ,isits by personnel ~ a highu Headquartcn or by civic omcials. Injuries to
membett of the unit RJ.staiDed during traiDing must a1sobe rccorded. Dctai1tod instructions for preparation of the
report and sample remarks are contained on the reyezse side of TSG Form 1. See Appendix 16 for an example
cd' a completed TSG Form 1 (End d. the Month Moming ~).

7-2. Military Orders.

L Ordcr R~eDts. Ordm arc required for om=rappo iDtmeDts aDd all reass1gDmeDU, promotions,
reduction. tJaDders, separations aDd ~ otha'pc nonnd ~-~~ ~~t Ordm arc ~ for unit
arJIDizatiODal actions, ~diDg the award of thc Texas Medal m Merit 8Dd hiJhcr awards..

I

b. Authority to Issue. Unit ~~den arc authorized to iGIe ordas for ~Jaed pezmDDe1 actions,
except transfers ~ dift'crmt P-!IfmcDU. HeIdq~ Texas StI1e G\wd ~ iaue orden for ~
cu1isted personnel .mons aDd all ~ paIODDd aaiODl. The autbarily to i- Pa-~ Orders is Dot
ddcpteci below Headquartcrs, Tcxas Scale Guard.

Orders Format.Co
, Comm~nd~~

orden for eDIiJted pcrsoDDel a.anaa in their unitS. DeviadODS from theIC formI1s are DOt autM:.&~

d. Numbering.

(1) Ordao Numben CODSiIt of.~ dilitl with a dash in be(".,eca. or 1.1. Order Dumberlue based on
the wmdar year. - the Stale Fial Year. So. the fiJ1t order issucd in a ~eDdar~.leprdJca of.the
month. is 1-1. The De.xt ordu (series) p!~lisbod mthatyear. leprdlas ofthc moDth. will be 2.1.

. (2) The secxmd Dumber ~ the number of orden issued thatpartiQl] ar day. So, if on 15
~ 1994 the DIu series of ordm is a1t for the ~.the !!"-!!lber of'the first ordcr is 1-1. IfmuJtiple orden m
cut on that same day. the numbering ~d be 1-2, 1-3, 1-4, etc. .

(3) If. on 16 March 1994, ~~ Ieria of orden ism be cut.1he mea wiD be .-2.' Thea, if only
thtee aIderI ue to be Qat that day, the mden ~~~ ~d be 2-1. 2-2. 2-3, *-

t,' J

will utilize TSG Form 5 (Orders for Enlisted PersonDel:- Asion) to issue
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(4) The Older m1mber aDd the ~ date on ID order drlvesperson ~ ldions. DOt the d8Se tithe
order..'

Co mediYe Date. The ~ date of an ordu MD be the date ~td iD the order.

f. J.eIIri~ oa IssuiDg"Ordefl. Ordezt will not be issued for the foDowiD,:

(1) ASSWDption of ~m~ft"

(2) Chan~ at ~ data such u chIDp m name. JOciallealrity ~,JJ!!~. or da!e d:birth.

(3) Appointing a bc.rd. ~~~~. or aNDsel

(4) E--ctabliEhiug. disso1\iDg or ~-desiping a

(5) BraDch transf'eI'Sand details.

(6) EDliaID- mper.oDDd below S1aft'Scr,ClDt Major aDd r~~ Sergeant Major. .

g. Distribution. DiSlribJlion of orden published for cDlisted pez1OnDel changes in Companies. BattaJiODS.
aDd Regimcnts ~ be u ~:

(1) lDdividuallDd units ~

(2) PCDODDd File Folder (if !pp1i~1e)

(3) Unit Fne

(~) ~ODHeadqtWtels

(5) R~taI Hcadq~ClI

(6) Hcadquarters. Teus State Guard

7-3. Directive M~or&Ddums.

L P'w--~ Directive memOIaDdums ~ beplbHsbed to mnOt~ aU unit actiODS !or which old pam~ orders are not authorized. Some examples ~

-. (1) Assumption of ~mmand.

":(2)- Change afpcraIaJ. data such as chaDse afname, socia1lea1rlty number. or date afbirth.

.: ;~:;;' (3) Appointing a board:. committee. or ~
.. .

- .~4?EaabJi I~ dissolving or redesi&DatiDIl fimd.
. . -- .'

(5) BmDCh trlnsfm and dctailt.
, .. . ' .
. "" . .: (6) . ).~..!1d.Dg duty Ippoi1Jtmcuts or duty assipm~ such u Special Proj= omcer ~NCO.
, omcer or NCO.l.iDe afDuty InvestiIJfiDl Offi=-. dc. " I

, :, .. (7)' ADDCRIDcfDI MmJDDd poJid~ IDd

15 December 1'94
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(1) IDSIi-.G~ f~ uliDiDl cxacisa. .

(9) DaaI-~~~--= for aDPIo)ICllwbca iDdi\Wals aR «da!d to State AcJve. D\dy.

(10) }...!mQI.mcinS of I~vds b61ow the Texas Medal cl.Mail

(11) ChIDp of CD1iSIed TabJc of Orpfti7.t~ IllipDICDU.

b. .A'~--{:--i 10 PubHIb. r_-Ddas b8YiDI the IU1hority to publish orden aDd ~ ~ to publish
:V:';;'~-:.ar-;--~1 See }.~ 18 bID ~~Ie d:a mcsu.-JDd-.I1!!-

DJsb2 DIltribuda ~~mdu - ~ be II folJoWl:Co

(1) IDdivida11Dd uDiu ~ued

(2) ~ PIk FoJdet (lfappU cable)

(3) UDitPDI

( . ) ~ ~Ha&,Iu 1aS

(5) Re~~ta1 HeadqUirterl
(6) HIIdq-'" - '" Tcxas s.. Guard

7-4. COrrapoadCDte.

a. DIftm!i-. The tam .~~-::~-""';--=-.v' iDCtIMIa aD fwma af'wriuca ~aDi-~-~ ~~ 1mits or
iDdMdUlll ~ tho Texas State Guard. S. AR.15-50 for ddIiled iDf'ormation.

GcDIJa1 :R11lCI... -'0.
(1) ~-aIj- MDi1aryWl,~-}~~wiDbepr..~a 114. xli. os-pa:«pe-lXiDtedfwms

IDd may betypewria CD, prlDIId. or WUCD. If ~n- I ~ ribbon . be used. Black Ink will be uscc1
b primed« wrla. ~~~-;:-::-:::-~~:v-~-

(2) Number af CoP-. ~~T~-}:;::~. which DO Iq)1Y is ~~ ~d ~ tho IddrcIIee in
~~. o.r~-~~-~-w::-? ~..., is ~~ shaIJ4 Jeacb 1M Iddr~ ia ~ a.p. (miliDlJ ad OM

~). IfrOUled 8brqb ~u~.. sumdCDt CX3Pi_lbCXJJd. prepue410 aDow -=h m;~Y:-"-~"" !t.=-~~-=-..
to~.CX)py.

(3) UIiDI ODe Side ciPiPel'. ~ -- -'DIP eaibed!«IDI or wbcD iq-.~ mIICriIl by
reproduction machiD., only ODe side of'l sheet of'pIper wD1 be used for I ~cadon or aD CDclosure.

(4) ~ ~ WridDIo . Mi1itaIy wridDI*-Y be d8r IDd :-:.;;::- ~~ ~..-dI,1k8t ~-~.

IDd IboI1 PUlll'lphi sbould be used to the fun-. Each ~,...JDfcatiOD 1hCRJ1d ~0n1y ODe IUbjc

(5) Mama,. m the iDIaeIt of ;;"--~-:'wi. ~ 1h8D ~ ~ ~~ Idc:.~ to the ame
B8dqU81t.. should be mailed. m 1he DmO eD\Ie1ope.

Co ~~~-=_1ImI. > ,:"w-:-_~w~ an ~ r.. «-.=i-::';;;::-~~"'-~ 1IDtD. biII8 ~9fal1Dd
oubido mDitaIy apDcica:. ~ are 1M t)'peI d mWiil.~'-'-: .

(1) PmmII. This 11184 b «-.~-=,--~v-:;;::. wWch wiD be ~ ~ the ~aIta~ the
~mIDd or IImi)ar ideDtifilble m'!8td,.tloDal elemenu.

15 Dece8ber 1994
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(2) Informal. ThiI is used far w6-i:;:-~-::-=-;-~. which will be intcmal to the headquancrl. the
CX)D]ft'lAnd or similarly iden1ifiable orp..i7~doDa1 e1~u.

. AppeDdix 17 aDd 18 show examples of both formal aDd informal memorandums.

do Mm%IJy ~. The military lettu will - be used for ~DdCDCC betw=D units aDd individualJ of
tho T~ State Guard or other miliary services. MllitaJy la1m will be used far corrcspoDdCDce betWeen Texas
State Guard units and civiliaIlS, ci\'il ageDcies or 0J1S!ti7~tI021S. ~dix 19 OOIlWns an ~1e of I military
leacc and Mll bG us(d as a guide in preparing this type ofam~ dcn~

e. Endorscment !be reply or ~I commCDts to a m~~ may be made by CDdoncmcnt to
the original mcmarandwn. The CDdorsem=t may be placed 011 the original memorandum. if sumcient space is
available for the entire Qd~~ iDdudin, the sipature block. If sumcieDt spa~ is Dot avaDable, th~
CDdOI~t will be prepar~ OD. a replDte sheet. Appendix.10 ~ntaiu aD. example of aD cndorxment to a
milit3IY letter and will be used IS a J1ddc in prcpariDg cDdorsement.

g. DiIPOsitiOD Form. Disposiu= Form 13 ~ still be used until !f~ is ~ed. S= AR 25-50 roc .
use.

h. Enclosures. EDclo~ ~ ~ents a«OmpaDying conespoDde.nce. They may be iDtegrdl part of the
~T~ce, ~ to a>mp1ete: the communiC2tion or to k=p the 'bod)' of the commUDiC2tion as short and
as clear as possible. They may also be ~ to funlish additioDal infonna.1ion. to present detail.. to C>..-plain data,
or to add gCDcrIlJy to 1be ~ undCntaDding of the subj~ See Appendix 21 for an exampJe of placement of
the eIJdosurc lis1ing DB a milltaJy memorandum.

7-5. Use of Permit Man. PeImit cDVdopcs, fwDished to Texas State Guard units. can only be used for mailing
10 the pemlit boJder (the Adjutant GeDCl3l's Department). They "ill Dot be used for IIW1ing to other State Guard
uniU or civilian aIeDcies. Improper UR cl:pt.rmit envelopes will result in the .-:on-~-poDden~ being forwarded to
Headq1Wten, T~ State G1wd. instead of the addressee. Pennit IDa.1~ ~'hich is addresst4 to the Adjutant
GeDer3Jls Department, is delivr.red to Htadquartm, Texas State Guard, unopened by the AGTX mail Sedion.
Any other ~ cI: envelope should 'be addressed to Hcadquartcrl;.'Texas State Guard, P. o. Box 5218, Austin,
Texas 78763.5211. TM sizcs ofpemlit envelopes m cwrCDtJy available, 4- x 91h- 8Dd 9- x 12. . Useri' will

~ Propa' tm:Jmtjon of each size. The 9. x 12. size 'M1l DOC be used to mail singJe sheets or small quantities.
which CXK1ld be maned in the ~. x 91A- =- Use cd'FedcraUy ftmked envelopes U Dot authorized.

~

7-6'. Autbo~ AbbreYiationL

L Policy. Abbreviations and brevity codes, autboriztA! by this reIUlation aDd AR 310.SO. may be used in
the preparation afmllitary ~ pubUQtions. w;;--~~~ aDd ~aa. They may 11m be used for
opcz'l!iOD plans, ordcrJ. and reports wi~ the Texas State Guard.

b. GeDCra1 Rules for Usinl' Abbreviations. Abbreviations will be used only when the meaning is clear.
Nolmally. abbreviations of words are in lower ~ l~erJ. Bmlity codes (groups of words) are normally in
capita} Iettell. For eXlmp)e. the abbreviation for enHst is written. -cnl. - while the ati>rcviation for Texas S1a1e
Guard is written ~SG.. A separate pamphlet will be publiibed for all auth~ abbreviations.

7-7. Personnel rile Folden.

L RespoDSIOility. The custodian at pcrSODDcl ~ fm- the member's unit of assignment ~ill initiate and
-iDmiD I pcrsonDcl fi)a fo1du for ~ assipr4 or I~~hed dC%Z or eDli"-ect person. ~quanert, Texas
S8Z!e Guard will a1IO mIiDtIfD a pezlODDel fi1e foIdcr for aD members of the Texas State Guard. PcnoDDel me
f~ are msifttliDed DO l~ 1haD. B8IIIlion 1e\'Cl..

15 Deccmbcr 1':94
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b. P~d FDe ~kcnts. PeISOnDd fila will be mliDlaiDtd in locally PIOC'Ued plaiD maDila fo1der1.
Folden for~ d fiJ~ are Dot .\..nab1e ~ Headq1laJta'l, Texas State Guard. Pt.TIODDd fi)e faJden win
cxmtain copies or all ~J11!CDts and ~ pcnaiDinl 0DJy to the iDdMdual's Texas State Guard Ien'i~

c. Disposition Upon Transfer or A~hmeDt. Upon uaDdcr or a~~ent of an individual nom one unit
to another. the losin,1lDit peIIOnDd ~ds custodian wD1 be lespoDSl"b1e to post all persoDDd "i~di to date
aDd forward the file to the ~fniD! unit without delay.

d. Disposition Upon DischarJC or Separation. When a ~~ oftbe TeDS State Guard is discharged for
any reason. the unit pcnoImd TCa)rds custodian wiD IK'st all personnel records to date and fon\vd the per5ODDel
file folder to Headquartus. Texas State Guard.

7-8. Unit FUel. All Texas State Guard units are ~ to maintain file «>pies of ~~=tB, ~ds, and
publications pcrtincnt to the operation of the unit Unit files will normally be ~~fted in maDila folden or
threc-ring biDders. They will be .\-a1lab1e for inspection by ~tatiYcs nom higha'Bea dquartas or the
IIL...~r General's Section of the Adjutant GCD~'s Department The items, listed below, are ~~ to be
the minimum fiJes maintained by each unit or Beadquarten (HQ) as indicated.

-MaiDtaiDed-,- -B~
DelCrlutfOD ComoaDY BB 80 R.eft &0

Bud of Month Mominl Report X X X

PamaDeDt Orders (Published by HQ. TSG) . X X

Orders (Publishcd by HQ. TSG) . X X

Orders (Publisbed by Unit) X X X

Area Maps X X X

Alert Plan X X X

StaDding Operating Pnx:cdures (SOP's) X X X
Operation PJans " X X X

St3!e~ Piooperty Records X X X

l.()('a1lyAcquircdProperty~ X X X
~ ~ds (if app1it3ble) X X X

TSGBuUetiDS X X X

TSG Regulations X X X

Directive MemoBDdums (from Higher HQ) X X X

DiIecd'Ye McmoraDdumr (PubIishod by Unit) X . X X

CoDapaDdeDce Y11e X X X

ADmJalTrainingPropam X X X

TminlDr Progress Chart X X X

Qaar1eriy TIaiDiDr ~uJc X X X

TrIiDfD& E'YI1uatiaa Report X X X

Report at' l".llmmaDd ~.iOD X X X

AJeaStudies X X X
. MaintaiDe4 by CompaDi~ to whkh !be orden Ire applicable.
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7-.9. Blank 'orms. Blank forms m DCCCssaJY far the operation of Texas State Guard units aDd are avai1ab1c
ftom DeXt higbc.r headqUlrtcis. They ~ill be fumished upon ~ to ~ Camp~. Battalion, aDd Regiment
C1\mn\aDd~. In 1hc ~ afRlpply ~y, unit COmm!-~ arc cautioned to request only quaDtitics of
foImI that will be utt1ized in a r!!.-~-lble period of time. The following is a 1imng of blank forms available for
iIIUe ftomBeadq uarterI, Texas State Guard :

~

Forni Number ~
:EDd ctMouth MominI Report

~uest for 0:f6~ P~_~l Action

E:!1li~ ~

C~; of Parent or Guardian

Order far EDlisted PenoDDd AdiOD

Quartcrly Trainina SchcduJc

McmWiDdum, Subject: Request for Issue ofI~-!!t~ Card

ChapJaiDcy Form

~dum, Subject: Request for Texas Flithfillv Servi~ Medal

MemcnDdUD, Subjc: ~!or Tcxas State Guard SeIvi~ Medal

Vo1uDteeJ Communi ty Servi= Suwort

.A1crtPJm

TJaiDiDJ :E:vaJuation ~
TrIiDmI Propess Chart "

Rq)O1t m Cn~~ ~QD.

~rst for Issuc

Request for 1\Jm..in of Servi~1c ~

Ca1ifiQte of TurD-in of UDser\ ~ Ie Pi ~ -. f

Texas S1Ite Gwd Cash CoDedJOD Voucher

Tau S1I1c Gard Loa or Damage Report

LatmlTrmsfer

IDdividual CothiDlaDd Equipment ~rd

Tcmporary HaDd Ra:;cipt

AutborlzatiOD for Receipt of SuppJiel

Qftj=Qualift=QD.~rd

F~CDdarlOD for Award

PuD4 Receipt aDd D~~ Voucher

FuDd ~pts aDd ExpcDditures ReIXIrd

1
3

4

-4a

5

7

I

10

11

u
14

15

.11

18

19

41

41

41&

42b

42c

43

44

44a

45:

66

T ARNG-67

AGTX-55

AGTX-S6

Blank Form. VIed by
Tau State Guard

~~~

3'

~~



TSG Rea 600-10

Form Number

AGrX-51

AGIX-.sI

AQTX-32

SP93

DG 1.'

I
8P-=illPaS1lll8J d

P1IDd ~~ -oj ReaI'd

Police ~ Check

Report of Medkal History

Empao,uVericatiOD

1-10. :a.dD1 of a..dDe Bepo~ lad Req8eItL Appcodix n ~thiI rep18tiOD provides JtJUtiI1I m~-
II a1IO desipatcs the lapn"-!!b!!1ty farprepu ItiOD or JQIdDe ~ aDd ~uati, submitted by \miU of the Tall
S1ate Guard. The leDeral rule for lUbmiuinJ routiM requats aDd reportI are that aU «I» ~~ m1IIt be
~ ~&h l!M_JR AU ~ .om be forwarded direct 10 Headquartas. Tcxu State Ouud. BDwVIr.
iDbm8d~ ~a maybe _10 ~~ate .=~=.;-;-.;-;-~;--"~ wbeD deemed ~

DefI~. .

ADDUcaut. A pInaa, wbo whlD1lriJy Ippli~ 1'or ~tment or cnlil1mad in the TexaJ State Guard. J
.rIDCh TrlDlfer .' The rdid!am aaipmeDt f4: ID deer ftam ~ hIIDCh wia ~ assiv=~Dt to
~~ 1nDCh. P'w ~. ~ MDiwy Poticc ~ to Sipll Cc.PI.

P~ad AdiGD.. Sa'-.iH Beam. Aboud d: dcaIo appaiDled by 1118 r ~~T_i("1 GeIIaal.1O m;cw
pcnoDDd idiOM IDd waiver rIqUeItI. P~:-~]~~Ii=s ofthiJ baud ~ be ~ted to the ('~M-.ml
GeDaal for 5DIl approval.

RaIII mmeas. The cbanp d: .. iDdi¥idua1 from ODe Table of Or p..I, ~;if- ~ }aitiaD 10 ~ ia 1hI -- a8it.

Table or OrnBJzatiDL A tab16lcbIn that PI~ 1118 orp..w-'-I1 N.MUI." . militaJy unit
t

Trutlfer. :R.81id~ usi~~! iD ODe \mit of the State Guard with ~KUm;Dt udJDZDCDt in ~u uDil It
~ also be the rc1icf~ uliJDlDCDt cI an amc:er ~ a Table ~ Or!AJti-~ PaIitiOD iD a uDit 'With ~~
uliam-Dt in 1hI Rady ReICr\oeI. .

15 D«cmber I".
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SUJECT: Hciibt aDd WeiCht CIaJtI

c-

:~i~,

Height and Weight Table
Men

~1



Appendix 110 TSG bi6(M).1O

SUJECI':HeiJbt aDd Wd&bt CbII1I

.~ ftom AR 40-501, wIth 34, dated 1 Dec 83, Table 2

Height and Weight Table
Woman

~

\

1-2.
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Appeudix 1 to TSG Rea 600.10
,

S'On.CT: 'Reqaat for omecr AppoiatmtDt, TSG r.. 3

~~~~~~

.

~~~

...
~

~

..

~

.~.

~

--. ..;.. ~~
._.~
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Appea4ix 3 to TSG ~ 600-10

SUJECT: omccr Qualif~doD kord, Porm "

),1



Appcadh3 to TSG Rq 600-10

~

Ofticu Qua11r.catioa Iecord, Form 66~

~~~~~

."
.--

~

w



no)t: ! ~

TO: DCpJIy ~t.f of 511ft". ?e;s~.,tJ

SUBJECT: Request For Offita' Pcrsonnd ..a.c1i=- - =

Req\3est thz.t _0 SSN

Rz.nk Ass)~~ -

. .';"~.';-~"~'j.~' .,

Unit of.oi.ss5~t City . M.-: ., hi:
,.'.' '.

( ) Appoiu1&4 m grade ofL~ UQPced -- ,~..'~. --

( ) Promo1ed frOi:1 to a.nd Issigne.d _: .
This prOi:tOeJo:1 is rCq\.Ut~ ft'r () R~}u T1me 1"1 Grl~e '

( ) AcceJulted Time In C-ra~e-{\V~~r la~u A.tached)

( ) PTOr:IOi~d from :0 1M tr2.T',sf'erred to ine HO~O~.i-~Y ~SE.~"-:C;
,,-~h l:1eneC14~" da1a d ..

( ) Russigned from , to .

( ) T ~
d -I'~-

rUd.UTe from --, to ~- --~:e. .
. ~, ~~" ~. .

( ) Sepulttod ~ .- '. 19 _b feuOD of ~"-~.~-~-,- -.-:

RECO~t\~:

RECO)'t\miD:

for reuon of-
) DISAPPROVAL("( ) J..P?ROVAL

( ) DISAPPROVAL( )APPAOVAL
.



FAO~{: -

TO: Deputy (rotf of 512..0;: ?c.rsoMef

SUBJECT: Re.que.st For 05w ?Cf.c;or~eJ AcUon
--' --- - --

Req\.'en \1'I1t . SSN -

."-ssii!'~t
Unit of .-\s~iT.."ntnt City ...i.- 1';. :!"_c_~~.bc: .

~.

C~.-~lioc c " ;'~ .

( ) PiO7':"1t.1td froo ,..;~O~ __Indtuns':erred 10 \))eHO~O~1_,y ~~v~. h =-..1. ~ .
\\'ii. 1:1 e;;eC,]\'~ ~1.'eC1

) Russ;~-:td f;om ;', . i.i " .'I"jo

) Tr~rjsf~-;td from ':' 10 .'I.~ _I -- - - ---,

) Se.p~1~itd on _,1',- .19_fcrrtUOJ1 of

RECO~~~"'~:

llCO').MN~:

Dl1c .
TSG ren:l) ~C\o:"sc.4 ~ ~'cv ss

~

( ) DIS.!..:PPROV..1.L( ) .j.???OV.-\1,

S~gn!~Je'2.nd Ru.k cfB2.ttr.1ion CD~ XO. 51..
( ) DlSA:PP~OV AI..( ) APnOV AL



Appendix 4 to TSG ReC600-10

Employu VuificaUoDt ~S Form I-'StJJ:Ecr: CompJeted

PMse raid IftS\fuCtloni CIfeI~ bel",~, UII8 tomL. ~ NVUCUont must be .va our., ~1- 01
~ tom\o /.HT'-DISCRIWIJ("'r~ NOTIC~ 1\ Is ...,1118 ",wntn.. .,.~I1-- .~ID" """Ieu... 1MpIOf8f'
C'-HNOT ".~y wtat'" .~.) , ... Ice. tI- .ft ~ n-. ,.flllal .. hire 8ft 1n~1~.1 MclUM .. a
tutu,e ..pilaIIOtl dale "'81"".~. 111801.\ '1.~1of\.

s~ 1. ~ ~~~ ~ 'f.. ... ~... - .;:-~-c::.:.-:: ~
,. ~ "-- ~ ... ~ --

Vol-c..1' ~'1U J. U

'0
r

4 1.72._-~-~~._~ 'I .'" aware ,~., "'.,a' Ie. ~ fer
~ A~.~_N~-- knpG'1a_",.,... ftII8I t. taM , , A~, t'-.A

- of ra... ...UfMMI ill C..-ctlQ ~ ~ , "
OOmpIeUof1 DfUllefettft. ~'.~, ---

I~..~ " ~ , /",:. . '- , - -. 1~""*6~ ~II -

-LAJ.-A'-z..l 1./. rV~/J.M~'~1 /.;..z -,~-,..,

"'.pa'er aftdet 'f,a",... Cer..aca\1Of\, (!a - ~ a.,... . s.~ , . pl..'" at , '-".
- oJ ""'" - ~.. -,... .~ .~., ~ .-

~ ~
~ , .",...)

~ 2.~ if Ae¥iIw 8n4 Yellf~ lion. ". --- - -- ~ ~ - - .- L.-. A Qa--. - -~ '-LM8 &.181 C u ---" --- - &'" ~ _'~.-- ---t
-~

~.
~- .-0;
~.~ ~.~
~It i ~~-

r - -' -'-=- ~
~~ -

~

. .., .
.. ~. ..

~~

i , ;: .i :~ - ~ ~ ~

.

.:.--~-

~ ~.-." ~~ u..o
'IX DrI..u. tie-.. ~. Sod&1:.S8Cur$,Q Cart

'-~~ :

1\1 ,,1, "& - - - .. .~1 ~1" '12:

. - -

~.u ~-.~ , I

v,
t- -

~



Appcdb 5 to TSG Rec 600..10

SUJEcr: OffICer ProlDOtio. Raquat (TSG rwm 3)

DCN: ~. 1.~ Ia. 1st. b.t DAD: lS~~ ~ ~ ~ ":; !

TO: Dcpny ~el cf s,i( rii"""Ma"": r ;
~ r ,

SUB1E.CT: ~~Fw~';;.-~A88 -. ,~- ~

ReqDatthat 1LT 'ol_t8er, "'ill J. .ID 4)l-J)-I'72.
'ODit of Anlp8at Co A. 1.~ ... 1st bit. ~.k . ,

. ,
()APP*ldapMcoC ad~ ",~ i
(X) ~ ema 111 \0 CPt 1M -pid ~~+==,"

DDs pr-.0IiaD is ,...ed fw () J.88I1I8' 18 1ft Grade
( ) A*---8f. TIme 1ft Grade (W1J\'Ir Ldt. ..~
Cx) ~ 18 . Gn6e - 0acII ~ ~

( ) Promoted tom 10 ad tr..rced to \!taB ONOI.ARV P.ESD.VE

~ a l!"eCIive date cf .
, , ,4.

~ )J.ea8_&~ . '0 ~

()I~~~ --: . IO_~-
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StJJECT: omcao Jasslp.at ~ (TSG For. 3)



Appendlx 7 to TSG ~e 600.10

/
Ofnttr Tn.nsfer 'BcqueA (TSG :Form 3)SUJ:r.CI':

..1'-

-

~:

"',~
J"~

~~-

f~~~~



Appadix 8 to TSG ~& 600-10

SUJECT: EnlIstment RecOJOd, TSG Form 4

TSG FORM 4 UYJID ~ n

Io.{



FRO~{:

TO: Deputy cmc,( of S1loff". ?c,r.onnt,1

./ SUBJECT: lequcst For 0&fI PcrJQMd .A.cUon., ~

Request th1t . SSN

Rw ~s1&;n~t -

LTr,it of .J.1£gTD}U.t City _: - - ~- - k
...
.~ .

( ) AppOli1i!d ~n iflde Cf_l~d &ssigned .:~ 7.-

( ) ~_~~ed fr~ .' I;~!t - .- L~ ISS~~ . ~ ~~.- - .) Pr~td fr= '0 &rid Iss5g»e.d . ~nJS FOJ:"IO\io:1 2S J'C~.:u:td fcr () ~ti\.'~lr Tu-nc In Grz~a .

( ) AcceJU11ed T1rrla In Gnl..(\'JI.1\'er Lt1~e.r A.tlched)

-
( ) Pro..-,c-.e..i ';'00 ..0 1M 1r

,\~,h 1:1 tnettn"e dl1e d ~.c t- I .

:(

{ ) TrulS":urtd from

) Se.Fut~e.d on -~.(

R.ECO~t\~"D:

RoE C O~t\(E)m:

Date

TSG Term) ~t\-:!td .. ~'C'Y ss

L~ 1uns.'ened 10 "the HO~O~1_' Y ~SER v"E

- fcr ruson of . .]9

( ) DJSAPPROV)J.,( ) A??ROV AL

,8

( ) DISAPPROV AI,( ) APPROVAL
~.



AppadJs . to TS G Rea ~ 11
,

SURa: IDliItmcDt Recbrd, TSG Form 4

~

w



Appodlx.9 to TSG Rei 600-10

SUJ'ECl: CODSCIlt of Pa.rent or Qaardlan, TSG Form 4&

ONSENT OF PARENT OR GUARDIA
NA)G C6 J.m.JCA)."r ~-. AJ8 ~ ... -):
JoUu. Joaqb J.

~SIaaIn'~~.: J)ADa~~~-

,!,-"..t765 11 Oct. '7

M~S) ~ Guardi~l). I (we) - (n)reIpr6J.1br dIe-..'D&mcd
_duallD4 ~ \0 IDs 0-) --- m 1M T - ~~ d-

o ~.~ " "~

r---~

~--. --, - -,

::.sY~ T:)

--~ -- ~~

.~-. ~ . IAN

""-". ~ - - "~- .- ,- - Si~blf'arame~t!DI 1'~dlyot hc~ber- .. ~1~-. :~~~am
~". I

.~. - c-- c

"lloal."I- ~ t~C
.,.,. ~._-~ F- -

"!J~"'-~.\.,,",,~

;.--"~\.-,,-,~~

. OBI)' ODe DpIbIrI ~

. - '--,
~m.1X:n0Nl: Te" PII78I'84 ... fa '" (Z) .,.." ~ 8pp8c88t. 'WM - MI8f8Id ~
=-'~~8'--~"'~--~-"':'~~~~~~ ~~

.,""-~~

~

~

.".
:+

. TSGForm (a
~ 15DcM

~~~



AppeDdix 10 to TSG Re& 600.10

:EDlisted prom°'t!oD Order TSG Form 5S'DJECT:

~

~N. ,]DhlmV 1c. 476-2t-6666 SG'T
~~,. ~ JDIdI1 ~ s-if1 Number PI-. ADt -

Co I. 18c Ia. i.~ I8IC
---

Y. ~ Pr-.t"
I as''

J.ak ~ ~ 10:

P.d. ~ 10:

~ i';--,:",,~ 10:

~iIC d.])iIChIf&c:

Rcucm1l8'I>lDIrp:

x PQR, 1'B! ~ANDD;

Dlmmunmt
CDP11o~
~ 10 2O1lDo
c.,.1ONcldm.-HQ.
CDPJ-UDitOldcnfDc
0., 10 BQ. no

Ordcr fir r.uIted PenaoM Ad..
nG ,.. 5 J.eY 1$ Dc N

Tau

t$ --- ~

~~A8ipmCDI

IS D8c~ 1'"
-~-

~X'...

Staff Sir: ~ant.

f~c

~..-~-



~~

Appeadix 11 to TSG Re& 600-10

NomiDatioB for'Promo&a to SGM/CSMSUJECI':

~~~~~

1-1 Reat

~

MB4~TJ).(1'm.U~G'.lJtbJimCftt. Tau State Guard

FOR. (,~lDdct. Tms S1S1e Guard

SUBJECT: NoDin&1i~ for PTamabmi to Command Sergeant Major

1. 11 is stronlJ)' r~oIiXi"".d that MSG 10M A. Quincy be promOted to the rank of
ColmDlDd SG1C&m Major. ~ is CUIrcn1Jy rami in \be C9( po8Dou in 1M Ba11aJ)~D..
MSG QuiDc:y mMe ~ mKU the prcrequisit~ for promotion to CS).{.

L )(SO ~ posscses ova' 24 )'W'S of 5eJ"\';u toms sS:a1e and naDOD. T.-.'CDty
)lean ~'U ~ m \b. us Army &I1d 111.1 ~eI\ted more tb&n four )'WI in \ba Tau State
Guard.

b. MSG 0.-,'1 total time m grade, a C.Qmbin&tion of~ Fed~ and TSG. is
~2 mo=hs.

c. MSG Qu-., hu aJso aC1ed u the BaNDon CSM for Ova' ODe >:c&r'

2. In addition \0 bei1J11he most quaJi5ed ~ in the B&tta.I)on. MSG Quincy is a1so the
most senior NCO. H, is ~ tmougbCJJt the Re£imC1t by JD"I suptrlon, peCI'I and
sub«£natcs. He bas -~~~~ed himK.Jr u 1he foW poblt far rcuidnl in 1hc Bat1aJioa,
maintahsinl1hc dIt8d ranks abaft the aD1horizd 1UensthI. His d"oJ1a in U'IimnI hava
helped to ~ lb.]. Blt1a1ion no \be DBt rate ~UOft it iL

~~,~t'i
~v~.~. ":c-

~~~

.~
.. ,"-. .'

IEI1M£NTK£~U~RTERS. 1ST £~TT~lIDN. 1ST
TEXAS STArt GUARD

lackland ~f'. Building 6537
San ~nton10. 1exis 78285.1617

1 S Dec:~~ 1 ft4

~



AppeDdIx 12 to TSG ReI 600-10

SUJECf: EnlIsteci Rcd~pa. urden, Form 5
,

c.:-s 2-1 'il~o:~'.

~UI j.r~ ~~NMaJI8W.

r".. 1E"~" 1... ...,,;' 11_,.1

~~_.-*;

y~- .~.. .'..~i.~~

P.d PI ~ 10;

...~*_.
UDi1 T'lZDsf mid 10:

~
Assipmc=: Oared 10:

T)'pt ..DJD8fjC:

RraSIm fM DiICUT&c:

6:i ~ m! CX:8IGWm9.:

D~:
COBttDJDd1\1tdD81

Copy1D2O1lD8

~~~ma)cBQ. . - - COPt ~ t18It 0IdGI PD. .

CaPJ ~ BQ. no .

O"cr fer!-~ Pu a Acd8I
"nGFmaS ~ lSDcN"

10. 1st h. ls~ I.I~C.- - r~-SU1&~

SaD J.%)tor.jD . Tau

16 Dec~ 1'"-

-438-90-2'"

~

. 16 Det_1Jer 19" I ~~~

D81&~ .~;

Iff/, a..:.SI~ ~ . ~

~)ae.J.t-" .
, .'.

~
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~



Appcdix 13 to TSG Re& 600-10

EDl111ed TraDsf'~ Orden, Porm 5SmECf:

~ '-,

'.UUI. e~~I__:""' -'~::---

} .. ",.J --'"

'i-. T1'.~, uWtate4.

RIZIk ~m~ to:

'R8Dk w.- 10:

umt T~~ to:

ASlipm=a.a,cd~

~ cd'nJIcbIr'l:

RcaabDllCharae:

~~ 1H! ~D:

~Tdt~.~
,,~~~1. .
Ciapf.)fm; BQ
CapJ. um& OrdaIn.
CapJ .. so. TSG

0,.- z.u 1'~ J.I:JJoaI
1'50 7wm , ~ 1.5 ncc H

BO. lit Ia,. 1ft ~
T - 5&81 CJu8'd "

-,)~..!~
Sa. ADt8Di."~~

16 Deeabcr 19 94-

~'t-14-177' at.

SodIIs-.,,~ -~g

16 J)e~-b.r 1994 "" ""'

'"

1)81&~ .~"

~ trJ.{jJJ~.
SI~~_~~.C: '..

)Selyb I. 1o1n. 01'. .oJ
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PO R. 'IBE AD IUT ANT GENE:R.AL :
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15 Duember 1.994
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Appt.D~ IS 10 TSG Re& 606-10

S'DJ'ECf:Enlisted DischUlt Orden, Form 5
,.

0.-. J-l,ii

_11mklr. Ar~ iii:~~~

lit )~.BQ. 1st F.IEt

y~.. M':~ _.~...~

Rm "=~ 10:

P.ZDkw-.d1o:

UDk TJDd'~ 10:-..
AssI~ Qapd 10:

~'PC m'DixhI7rc:

P.cuaIfw ~c:

k) 1C3.. mE ao.o.wmD:

~~

J)]m~
Ccpy1OWridII1
Ccpy to 20 1 Pn8
Ct1;1'I So NCId Baber BQ
CI!pJ" ~ 0JdcIS lD.Ow. BQ. no '

.

I. i 0, ,.. ~ J'~ ~
.- TSO'-J ~ 15~H

J

l' I)eCQt1'_)'~

4.5l-to-276J cn
So=aJ5.-j1JN8mbcr ~:I.8M

~fiJ.s:i.p1DCt

- l'!)~~~y --- - "-~"-~ '

Da\c EG'a..""" ~ ---

.J "..
~C'Tld fTC2 t~. Az". "t,'

, ~~ f), -~~~ . Sf pIIIDs .. ~ « o...Mc:-
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CompJeted !Ad' .or MorDIDC Report,SUJECT:
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Appmdix 17 to TS G Re& 600.10

SUJECT: Informal MemuJ:aDdum

TSG A.I.I

}.afORANDtN ~ ~a'. ] It BauaimI, lit :ReIim=t

Subject rmormll)IIDI orIDd-=

1
1
1.
J
t
2
.. 1. AD informal mcmorIDdum poISCSSCS JnIJ1Y of the fonn&ttinJ reqgir~ts of \he fonnal

~-adum. HOWCYa't it is wed f«c.orrClpoD~ ~ is ~ to the COmmaDd. AD
corT~mce that is external to the ~ wiD be m the formal manor&Dd= fOlmlt.

,.
2. The priDcipaJ diB'a-mce o!1he im"c.ma! memtnndum is that it CaD be done CD a pI- piece of
bite papa' wi1boUt 1IIiI'I 1Cttabead 1l.aD0JWY. SD1p spacc Ihc 1m c4 the mfn'orandIDD;
dOuble 1JI8dn8 ~~ p~.

3. Wh=. ~ bu ~ 118D ~ pII~ mmba' \be plrl8l'8phs consCQJliwJy.
'Whapu ~ 178 m~ ~ first ~Ii=s by \be Jea.a'I of the aJpbabet L"Id
iDdalt thai as ~ bcJow.

:B
0
D
Y L WheD a p2nir1.ph is mbdivided, 1JJere %mist be at Just ~ subp&rlil"&pbs.

b. If 1hcrc is asubplngraph -.. -there must be a "b."

(1) Dempl1e second 1Ubdi\-i.D0I\I by num~ m plTeDtheses, for exsmpJe-(1),

-
..~

(2) ID4 (3).

~

1 C
2 L-
30
4 S
1IEKl

N
G

r!2

~

---'.

~

~~

IS Deccnber 1.994

(2) Do DOt mbdividc beyond 1hc 1JDrd AJbcivision.
f .

(a) &-,.;;-;w, do J)gt .~CDt &11)' fimhcr ~ for \hc IKoCDd JUb~on.. . - . .
(b) 11is-il aft aalnpJc of'thc propa' ind=iltiOD proc.ed\D'e for a third subdivision.

~

MAX M. LE.l.DER.
CPT. JI&Pc. TSG
t::o:OalM1ldb ..

~~~~

~

~~

'!"",

..

~~~

~.

~~~

'..



AppeDdh

SUJECT:

18 to TSG Re& 600-10

Formal Memoran dum

1
. 1-1 Reat
1
2
1 MEMORANDUM mP..U CammlDdcr. 1st P..csimcnt. Lack1and AFB, BuDdin. 6537. S&n

1.
1..FOR Commander, AnN: DCSPEP-. Tau State Guard. P.O. Bm 5211. Austin. Tau

71763.5211

SUBJECT: SampJa of. Fonnal N'~ wi1h a sm... oon.uw A6drcssee
1

a,

:1;:

2

I.. 1. A sing!c -Tht\1wlddruscc.lonDaJ mcmOrIDdum is the mostc=lmOD form oftarc spODdeDce
used in 1he Tau SWc Guard. HOWIYM'.I ~-I'&;::-:.:V formal ~~ ... to =r. on1y
~ CammlDder. s11t&1e:

t;

~OR.ANDtJ}.( FO!.XXXXX xx:xxxr

2. Use '"!Mu" ~d\lm to keep 1ha -n-u- .:ddress. iaf'mmed m' to ~ the opportunity
to ~cnt or IpFO\'I. PIeparc a Iddr n.v;;;...:y-:;..-~ U POWD in \JUs
appmclx.

3. If DO ~ is made. the ThN addresSel wm 1in8 out the 1hu address and place their
iDiD&1s to the riiJlt oftbe appropriUt address.
or o1hez Ihcn rcmazb by 1hcir addrcss.

4
1
.1

;2
)
4
1

FOR. mE: CO)o-aAJ~':

-

~

ff"

~~

( :".~
B:E.ADQUA:aTERS.1STBATrAI..lON,lSTREGDaJ\"T

TEXAS STATE GUARD- - - - - -
I AJ-, ~ ,: J 7
Iu~ T- '7I:t$-1'17

1 S Dc--J8Iat..:;;; 1 PP4

"~TX 71215-1617

The ThN addrllSee may write "~.' -noted."

)mVDfNoNOLAN
CPT,)4Pc, TSG
Adjat8



~ Appadh 1J .. TSG ~ 600-10
I

SUJECT-. M11Jtu, ~ :

I
a
1
~
3
j )ir.1_A..:D08

m )fI8 sa.-
Nuhv1D..tN7Jes

1
a D.. Mr. Doe:
1
a su..e..-ca 1bc WJ at" ~ Ica8 - ~ ~ ~p8rZJr &phs.

u.. "" JPIdIaJ, ~m a JatG' cODtIinI onJy 0Iw. pu~ Eft'ectiYe plftP'&phs
~~.~~1Iul0iIICI.~

4
Do~mmbwm'Jct.plrlPlP1llclaJcn... Avoid ~bpt~wba~ If

yw 1.\'1 ~ tbI8~.. ~.. JdcrI ~t.be aJpbabct (.. b. c- d) to ~.
-..,.~ w..q.n.,apa." ~ II8d beP '>'1*11 ~ 1hc fifth IpIr&. Do D
'* IDY =we mibpmp.,a.. Jt)'OU onJJ UK WI8 IUbparall'1Ph. mdicat8 \bat JUbpc..-ph by a
bJpbCQ. u I18DWD bIIGw. . / - .

-.
-.-

- w."""" type ~ ~ . 1he fifth Ipace. IpICI tWice. aM beP t)'Pn1 U
~

I
:1
1
2
S
4
1

~~

8
Kr.ADQ UA.R TD.S, 1 ST BA. n A.lJ ON t !STIEG ~

~.&. -' ItA T.E GUARD
I.6*I-'API "",

..~ T- 'JI:aJ..IC11

15 ~-=-:.z~ 19P4

~~.

nc 'J.adw
Ltc, ~ TSG
r -~-=-~~
'~\'"
,. J

~,. .

~~



Appendix 20 to TSG Re& 600..10

ED d onemen t to' Memo raD d WDSUJECT:

6
7
1 In]lest (1-1 P..est/1 0 Dc ~) 1 It End NA1TDn-"d/(21 0) 1 ~ 567

StJBJE'.CT: Pr~1 aD Endcncmcnt to . WaDGI-aDd-1Jm

[..a~ _1!!!d

For CD.. TSG. P.O. Box 5211. Aus1ift. IX 78763-5218

1. Tba'e lJe two kind. of adCN~ I Dc paac aDd separate paae mdOnemenL S..AR.
25-50 for the AmC pIIaadoncmalt. The S&par&1C pase cndorscmCDt is prlDdpany used by the
TSG. The offonnat of\hc body aDd \he dosinllJe the ame u 1he memaraftdum.

2. T)-pe the F8pI1v's ~ designlilon 11 \be Jcft mugin on \he tight tines a-om the top otthc
Pile. Sp8~ ~ ~ t)"pe \he unit desiJnl.DOD I.nd d11~ o{tbe buic manorandum in
~~ Space tv.;' aDd type \he CDdarsemQt =mber.

.. Place \he ..'I'Mmc.1)'P.'s bUIiIJ cad 1M actioft ~'s phon. number on th~
same be IS \he ~ Dumber'. If' \!is Qmlot be ~oped on a linaJe &De, e.ominue on \be
~ - ~ ~i1JI1ht 11ft ~

~~t

:'":~ b. Wbca ~ UK I mIpCI1M dat.. t)'PC M SlImp it OD \be sinh JiJJe ~ the top of \he
pI.8C preceded by an .S:, . a4ing at the riJht DWJin. You may also pbce suspense da1es in 1hc

body of 1he COlTtspO%)denu, prd'enbJy in \he lISt pznPpb.

3; T)'pe1hescbj~ 11 u! Jd margin OD the J)eX! Ime below the unit desipation. 1fthe mbjea
C&rmot be t)oped 011 . sinaJe iDe. ~ the subj= Dush ~ tJ\e leA mugin..,
4. on. address o£1hc adon;na office saves U I :=m addrU.I. Type it at \he left maP on
the 1!ird &n. below the subject. Stamp or t)'pe \be data appraGm8teJy *- spaces a.ftu 1hc Zip
Code ror 1ha en6~siD, dce.

s. T)'pe ~OA" CD \!Ie second 11ne be]ow \})8lut JiM of \he endorsina address. Type 1M FOP..
address OJ)C space after \he 70p If'1he FOR. addras extends beyond one tine, stzn \hc second
- W)da' the 1!Drd }cua' f=- \he first word lofta' the FOR.

I
2FOR.THE~ANDER.:
1
2-
3
4
i~

IJsting

AFB. Bldg6S37. SanJ.r4orio. 'fX 71215-J6J7IS Dee 94

GUADALUPE R. TO:JJ::E.S
MAJ. }.(pc, TSG
Adj\JtW

~~
:



Appa41x 11 to TSG 'ReI 600.10

SUJECf: Formal Me8ora.daa with ~~rct

1
a
1
a
I...
t.m4OMNDtn.4~("-~~. AnN: DCSPD, Tau S\I\& Guard, P.O.B8521a.

AJ18Ja. Tau m6J.S2J8
1
a SUBJECT: ~- ~===u to B&dc MemG'Ind..
1
2
1 1. &cJoues at ~~~ 11. CQIM ~ 18 ~ --~ ~~..!!M Ire ~ 10

complete an Iai~ ~ keep the body aCme mmIor1Mum. u CODdI8 U poadbJe. ne 1ams'~ .. -~a'8 8)~"iDcai;. - . writa' IIaJId UI8 \!IC tam .~.. .

2. EKIoua.l ~5j;!,-~ .11. basic ~~-I-~~ Qft be -- u ItII8d (os) fCX'1M
. ~. Baa. OIW -=~. tbII caD lib pJa~ with cdoua are - (DO chlDac). W

~~) IDd ~ SbGWI bIIow n ~ ampJa cl:thI Y:-=-~=7J818iD1:

...-,t. ,
.~.

1 . ~ ...

a laa.1BB~.~
1
2
3,. '"
4
lW

.

...
Br.A.DQ'DARTERS, m:BAnA.LION, ISTREGDIENT

TEXAS ST A. TE GUARD
~ AJ8. ~ 6»7

s T- zas.,Q,

15 Dec:eaIbIr 1994

4..I.'.
~lt8C1
4.

4~
_c8d,1
204-

4.-
L tSGJaafm.11
2. TSO "-a ..,
J. no "-a '7).1
4..'rSG.., "0.1

~~~

OOADAL~J..TOUE.S
MAIt }DCe !SG
_£.~

~

.

~

'....

~~~~



AppcDdix 22 to TSG ~ 600..10

SUJECT: RoutiDe InJtructiODJ

Item DescriotiOD

Reports of Aa;idc.nm. IDjurles or
BmCI'gency Vo1UD~ Duty

TSG Form 1 EDd aftbc Month

MomfngRcport

TSG FOIm 3 Request for om=-
Penonnd ACtion

TSG Fmm 4 E-uli~ kC8d

TSG Form .5 Orders for
Personnel Actions

Enlisted

TSO Form 7 Qartcrly TrIiDing Each Company. Bn HQ, and Rcgt ~ file ropy and mail 4 caI*I to
Schedule HQ Bn CD~ who retums apprQ\.ct

TSO Form 8 RC(!UeIt for Issue of
Ide.n1ification Cards

TSG Form. 10 CbapJaiDt:y FomI.

TSO Form 11 ~ for Tcxu
Faitbful Savi~ Medal

TSG Form. 12 ~ for Texas
State Guard Senlice Medal

TSO FOm141 R.equest!or Issuo

TSO Pmm 66 Offi=-s
QusI;~cation Record

'reD_red By RoutfD2 IDstrudioDI

Co CDR, BnCDR, ReJ't CD'R, aDd
HQ. TSO mu£t be ~ed of .
detai1ed circumltaD=s by the .:ilJprUpriate repons .

Ktq) fit c copy aDd mail 3 copies
~gh channels to ~ HQ.
TSG. by the .5 th of the month.

Ktep 201 :fi]e copy. Mail the
oriliDll for enOOnemcnt up the
cb8ID. of' ~~nd to HQ, TSG.

Co or HQ to which ~~ is
usSJDed or a>R. c4: ~~ or
BQ:pclfOImiDg 1M duty

Each Compmy. B D HQ aDd Rest

BQ

Co m' HQ to which mcmbcr is

1IIi~

C4 or HQ to which me~~ is Keep 20 1 fiJ e copy. Mail th e
orlliDal up ~ chain of command
toHQ. TSG.

ISIfJDed

ElChC~~. BnBQ.ID4Regt
BQ

~ copies for Orden File aDd 20 1
file. Mail ori giDa1 up the chain of
~d to HQ. TSG.

copy to unit Bn keeps file copy and
maiJs 2 copies to Rest CDR Rcgt
ktCpI fi1 e copy aDd mans all Farms
7 to tach HQ. TSG 10 da)'S bd'orc
quartcrJy period beJiDS.

I

m Cards for Dew m~krs ~ seDt
oot by Reg! HQ. Rcp~ent m
Cards lIe requested through
!:hannr.JI to HQ. !Sa

Mail through ~baDI!#:!1 to HQ. TSO

C4 or BQ to which memba' 11

Iai~

Co or HQ to which member is

assIped

Mail through chaDDds to Rest. BQ.

Man through channels to ReIt. HQ.

Co or BQ to which member is
Issipeci

Co m' BQ to which !!!.~~ is

usiped

Kccp Suspense Copy aDd mail 3
oopies to HQ. TSG.

ICccp 20 1 fiJc copy. Mai11hc
CBiIiDal for eDdonemeat up the
dIaiD of ~mmand to HQ. TSG.

Co or BQ to which :iiir-:a::.-:; is

asdpeci

Co or BQ 10 ~ch mcmbcr il
-pod \J


